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Phan hé ké toan SMILE BO
Hekesk

A. Gi6i thiéu téng quan

SMILE BO gém céc chiic niang chinh:

Quan 1y S6 Cii

Quan 1y Cong ng Phai thu, Phai tra

Quan 1y Hang T6n Kho

Quan 1y TSCH, CCDC, CF tra truée (khdu hao va phan bd)

Quan 1y Mua hang theo PO (purchase order) va PR (purchase request)
Quan ly Ban hang theo hoa don

Heé thong Bio Céo dong

Céc chiic nang dugc gén két chat ché v6i nhau dam bao tinh hgp nhat cua dit liéu va mdi dix
liéu s& chi can nhap mot lan, sau d6 s& dugc tw dong luan chuyén trong hé thong.
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I.  Hé thong tai khoan
Hé thong tai khoan duoc chia thanh céc tai khodn loai D — Detail diing dé hach to4n va cic tai
khoén loai H — Header dung dé luu trit s6 du.
S6 tai khoan thudc dang ky tu, c6 thé bao gom s6 va chit. Do dai t6i da cla tai khoan 1a 20 ky
tu
Hé thong tai khoan 12 mot danh muc md, c6 thé thém, bét bat ky liic ndo theo yéu ciu clia quin
1y. Tuy nhién, khong thé xod dugc tai khodn khi da hach toan vao tai khoan dé.

II. Ma bo phan (Phong ban)

Ma bo phan duoc sir dung thudng xuyén va chil yéu cho cdc tai khoan doanh thu, chi phi nhim
xdc dinh chii thé clia cdc khoan doanh thu, chi phi gitip tao ra céc bdo cdo phan tich 1ai, 16 theo bo
phan. Tinh chat clia doanh thu, chi phi dugc chi tiét trong hé thong tai khoan, con chil thé ctia doanh
thu, chi phi dugc hach todn thong qua ma bd phan

II1. Ma phan tich
Hé thong trang bi 4 ma phan tich nham chi tiét hod kha nang phan tich hé thong ké toan theo
céc tinh chét dugc thiét k€. Cdc ma phan tich gitip cho hé thong tai khoan dugc gon nhe trong khi vin
thé hién dugc cdc nghiép vu theo nhiéu noi dung cén phan tich.
Hé théng ma phan tich 124 m6& va s€ duge dinh nghia phit hgp véi yéu cdu thuc t€ cua ting
doanh nghiép

IV. Hach toan tu dong hang ton kho
Trong hoat dong clia doanh nghiép thudng ngdy, hang ton kho rit da dang vé chiing loai, s&
lugng, don gid, phi€u nhap - xudt. SMILE dua ra giai phép hach todn tu dong cho hang tén kho nham
don gian hod cong tdc quéan 1y hang ton kho, han ché sai s6t. Hang hod s& dugc phén loai theo tinh chat
va duogc xay dung hé thong dinh khodn tu dong cho méi nghiép vu nhap, xuat, kiém keé.

B. Huéng dan st dung chuong trinh

I. Pang nhap
Mai ngudi sit dung duoc cap mot tén va mat khau riéng dé truy nhap vao hé thong
Mai tén truy nhap c6 mot s6 quyén han, chiic nang nhat dinh va chi c6 thé truy xuit duoc dén
cac chic nang da bi gidi han d6 ma thoi.
Bén canh d6, céc thao tic quan trong cla timng ngudi s€ duge ghi nhan lai theo tén truy nhap.
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SMILE ACC Log-In

- ML
g —

M3t khdu |~
Nabn noi [ El N

£ Bdogua | #° Chip nhin [~ TRAIMIMNG MODE

Ngon ngit: Lua chon ngon ngit s& dung dé hién thi giao dién chuong trinh

Training Mode: Chon ché do nay cho phép truy nhap dén dit liéu dung dé thuc tap, khong anh
hudng dén dit liu that (hodc ta ¢6 thé 4n F10)

Néu dang nhap thanh cong, clta s6 Main Menu xuét hién

E

A SMILE BACK OFFICE

I ¢ -
S\ =~ F Ké Toan
Ss
Danh muc
B . 58 cai Bla. Ky kéE toan
B3> Phai thu EIB. Ehiach hang
B3z Phai trd B Thidt lap
Bd4. Mua hang B0. Bao cao
B)s Hang tén kho Eix. Thoat
E3s. TS o dinh
E37. Ban hang
E¥: Devennie Intarfaes
User SML GL Penod: 200508

II. Chirc nang so cai

1. Cap nhat chiing tir
Chitc nang nay dung dé cap nhat ching tir truc ti€p vao s6 cdi. Chi 4p dung cho cdc loai chiing
tir khong lién quan dén:

- Phai thu
- Phai tra
- Mua hang
- Hang ton kho
- Tai san c6 dinh
- Béan hang

(P6i v6i nhiing ching tir lién quan dén cac chiic nang trén, phai nhap tir module tuong tng)
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Journal Youcher
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Dign gidi
Nagdy chitng i
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Thém Hoa Bon Thém nhat ki ‘ Bd qua ‘

- Loai : chon loai s6 trong

danh sach duogc 1ap san

- S6 chiing tir : tw dong nhdy khi chon loai s6
- Ky k€ toan : chon ky hién hanh hoac ky tuong lai

Ching trc6hod | — »
don can ke khai

Chting tir khong
hod don

Bang ké hoa

/ don

b. Thém

S6 Tam
|
/ lGhi so

S6 Cai

nhat kv

a. Ghi nhan ching tir ¢ hod don (ta vao phdn Thém hod don)
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Invoice Posting _ =

Journal Youcher Info
SeqMNo: Period: 200411 No: ¥2000252 Drehit o
e i o : : Credit a
Description: Céng tac phi Post Date: Date: 29/11./2004 ieeices 0
Clerk 1D Type: Auto Revers 0

Sub Amount | Tax Amaunt | Origin Amount | Origin Currer| Reference Post Diate Sub Amount Acc| Debit Credit

"Transaclmn Type ‘

& Cash USD ~| © Inputinveice - € Output Irwsice: -

- Elisnt & mvoice Infommation:

Code: | Name: I Seri I No:

Addiess: I WAT Code; I Drate: I_f_f j Drescription
Origin Amount. 100,00 WSD Department x:
Transaction Amaunt: 1,500,000 WND Hharizien -

%DCB e
e 111211 | £ Debt & Credit
Description Icﬁng tac phi
Post | Edit | Update | Delete | LCancel: Claze |

e  Ghi khoan tién:
- Chon loai tién (VND, USD,...)
- Nhap nguyén t&
- Nhap tién Viét
~ Nhap tai khoan, No hay C6
- Nhap ma phan tich (néu cén)
- Chon Ghi sé (Post)

e Ghi TK do6i ting:
- Chon input invoice (néu c¢6 HD diu vao) hoidc chon output invoice (néu ¢6 HP déu ra)
- Chon ty 1¢ (%) thué theo HD
- Dién ddy du thong tin vé khach hang (code, seri, No, ngay thing...)
- Chon tén TK trong phan Account No
- Dénh s6 tién vao phan Sub
- Chon mi bo phan (néu l1a TK s dung 1a TK doanh thu hoac chi phi)
- Chon Post (dé luu dinh khoan vira nhap vao S6 Tam truéc khi vao S6 Cai)
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Invoice Posting -

Journal Youcher Infa:

SeqMao: Period: 200411 Mo w2000252 Debit: o
e . 5 Credit 1.500.000
Deescription: Céng tac phi Paost Date: Date: 29411/2004 Difference: 1,500,000
Clerk 1D Type: ALuta Revers 0

Sub Amount Acc| Debit Credit

Transaction Type:
’7 " Cosh |U5|3 Tl |vw 'I TasRate 01~ ot nvoice Z ‘
i~ Client & Irwoice Information:
Code: |12031 | MName: [y Sin aultdea T Seri IABZDDMB LT (T
Address: IHg Wai VAT Code: Im 00123456789 Date: |15/11/2DD4 | Description

Amount Account Mo Department | I ~ |Vian phing Gism déc

Sub: a03,001 (642761 .| = Debit " Credit Hhén vign =
Taw: 50,3038 (133101 i+ Debit " Credit »#DCB j

Totak | 1,000,000 Dese IMuaxéng

Post | Edit | Update | Delete | LCarcel

LClose

b. Ghi nhan chiing tir khong hod don (vao chitc nang Thém nhat ky)

Journal Youcher List i

Journal Youcher Transaction

Ching tir
54 CT Y2000253 Dign gidi Tam ting che anh Hing N 0
K ké todn 200411 Tharn chidu Ca 1,500,000
Nady 29/11/2004 NSD Ty déng d30 0 Chenh lEch 1,500,000

Refsicnoe Diigin Amount | Drigin Cunsncy
it 0

S& tai khodn lm— .| Tamimg B phén I—;[
Ng [ 1sooom Nowente [ -] | Mhanvin <Le Ngge Hing
Co 1 ExRate [ [=oos =
Tharn chigu l— 58 tign l—

Dién gidi [Tam g cha ank Hirg

C4p nhat Sira Delete Thoét

- Chon tai khoan

- Nhap s0 tién vao No hoac C6

- Dai v6i cac TK doanh thu hoac chi phi thi ta chon thém ma bo phan
- Chon cap nhat (dé ghi S6 Tam)

Chi y: Trong bu6c ndy, céc chitng tir méi chi dugc ghi nhan vao S6 Tam, chua cap nhat vao S6
Cai nén chua thé hién trén cdc bdo cdo. Sau khi kiém tra chinh x4c, phai tién hanh Ghi S6 C4i (Chic
nang 4)
2. Nhap chiing tir chuin
C6 mot s6 loai ching tir hang ngay hoac dinh ky phai nhap v6i mot nodi dung tuong d6i gidng
nhau, chi khéc vé s6 tién. Vi du: chiing tir nhap luong hang thang, ching tir nhap doanh thu thi cong
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theo bo phan (trong trudng hgp khong c6 interface gitta FO va BO). Chiing tir chuan dugc thiét 1ap mot
1an tir trude, ¢ sdn dinh khoan, khi cin chi dua ra, nhap s6 tién vao ting tai khoan tuong ting.
Sau khi nhap xong, hé thong s€ tao ra mot ching tir nhu nhap trong bude 1 — Cap nhap ching

N

tu.
standard ¥oucher
~ Standard Woucher
S chitng 1 [tuonG -] [s2000003 Dién gidi [Curona thang 1172004 Bl
Mady C.Tir l—_lmm G004 - Tham chiéu |
Tén CTis | STW02 - Ludng j Loai C.Tir |1 Std Woucher Config |
Ghi ng Ghi co
Aco # [Ace Mame | Dept | Arnount [~ [AccH Acc Mame [Dept [ Amount |
527101 Luong & phu cdp Iuaong ] By Thué thu nhép cé nhan
627102 BJo hidm #3 hai 100 Phai i3 oéng nhan vién
527104 Bao hiém pté 100 Trg cip théi vigc
527105 Kinh phi céng dodn 100 Kinh phi céng don
£27109 Chi phi nhan vién khac 100 Bo hidm 13 hai
E27101 Lueng & phu oép hiong 200 Edo higm v 1§
527103 Blo hiém »3 héi 200 e
£27104 Bao hidm p t& 200
627105 Kinh phi céng dodn 200
£27109 Chi phi nhén vién khac 200
627101 Lueng & phu cép ldng 213
527103 Bao hiém x3 héi 213
627104 B3o hidm p t8 713
627105 Kinh phi cong dodn 213
527109 Chi phi nhén vign khac 213
£27101 Lueing & phu cép Iudng 27
527103 B hiém k3 héi 217
627104 B3o hiém pté 717
527105 Kinh phi cong dodn 217 =l
‘ Ghi =3 | Béng | ‘

3. Chimng tir phan bo
Céc chi phi cin phan b theo nhitng tiéu thic xdc dinh c6 thé lap thanh ching tir phan bé chuin
dé thuc hién tu dong cho timg ky. Sau khi thuc hién xong, chiing tir dugc tu dong lap va ghi sé nhu tai
buéc 1

O I
File
56 ching tit | Jv0o =] [#voonozz Dién gii [Prén bé biza an nhan vien
Mgay CT 04/16/2004 = Tharn chigu I
Ch tigu I—_IALLW o ~| bita &n nhan vign = Gt R
| |AccNo | Department | Percentag| Amount | Pasting &ma| AocNo  |Depatment |Walue | FRefdccount | Posting IS

63201, 410 i 15450000 15,460,000 542106 100 1 9200101 70,594
627108 210 13 9200102 917,717
627106 211 H 9200103 141,187
527106 212 2 9200104 141,187
627108 213 3 9200105 211,781
627106 214 20 9200106 1,411,872
627106 215 3 9200107 423,562
527106 216 2 9200109 141,187
627108 217 14 9200109 988,311
627106 218 H 3200110 141,187
527106 219 3 9200111 211,781
627108 220 2 9200112 141,187
27106 221 1 9200113 70,594
627106 222 15 9200114 1,058,904
527106 223 19 9200115 1,341,279 —
627108 300 20 9200116 1,411,872
627106 30 3 9200117 635,342
527106 320 3 9200118 211,781
527106 321 4 9200119 202,374
27106 330 7 9200120 494,155
627106 340 3 9200121 211,781
527106 360 [ 9200122 423,562
§27108 370 3 9200123 211,701 =

Sita Hem tudc Ghi 58 Thoat |
Us:

4. Ghi So6 Cai
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Chiing tir dugc 1ap & cdc budc 1, 2, 3 dang dugc luu trit trén S6 Tam dé tién cho viéc chinh sira
va chua dugc ghi nhan chinh thitc vao S6 Cdi. Cic ching tir d6 c6 thé dugc xem, chinh stia va ghi S6
Cai & budc nay.

Journal Youcher Search

— Chtrg b

56 chifng tit I | Loai chitng tit Iﬁ
Din gidi I— Mgy CTir A d = .
Moy nhép liu W " wep |—
Tham chigu I | K k& todn IW

Tirn kigm Thoat

Dién thong tin vé ching tir can tim vao cdc 6 tuong Gng va tim
Vao Tim ki€m dé tim ki€m ching tir

Journal Youcher List

| Ref | Period Credit
1019 | Thanh L 5 200503 230,000 0| CHITH
[] w2000020  Thanh b ng tac phi cha  30/08/2005 30/08/2005 200508 1.643.000 CHITH

[ 2000021  THanh tadn tign H20 30/08/2005 30/08/2005 200503 240,002 240,002 CHITHM

< 1l | 3
bl

Ercel Ghi s3 cai In chitng b

Ghidon ‘ Period

Delete ‘ Chi tigt ‘ Edit ‘ Thém ‘ Thoat |

Chon ching tir muén xem, stra, 4n vao nit Chi tiét. C6 thé thém ching tir méi tir man hinh hay.
C6 thé xod chiing ti, in ching tir. Tuy theo loai chiing tlt, mau phiéu tuong tng s& duoc in ra.

DPdnh dau vao 6 nho trudc ching tir va chon Ghi s6 céi dé ghi s6. C6 thé chon nhiéu ching tir
roi ghi 6. Sau khi ghi s6 xong, chiing tir s& dugc cap nhat S6 C4i va lén béo cdo. Ghi s6 xong thi khong
stra dugic chiing tir nita nén trudc khi ghi phdi kiém tra.

5. Ty gia thang
Vao ty gia thdng dé phuc vu céc bdo cdo chuyén ddi qua ngoai & (Bdo cdo bing tién USD...)

6. Piéu chinh hoa don

Huéng dan st dung BO 8
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Khi hod don dugc cap nhat vao s ¢ thé chua c6 ddy du thong tin hodc sai thong tin (khong
lién quan dén tién). C4c thong tin d6 c6 thé dugc hiéu chinh tai chitc nang nay trudc khi lén bang ké
hod don.

7. Tra citu S¢ Cai
Chiing tir sau khi da Ghi S6 C4i (budc 4) c6 thé tra citu theo nhiéu tiéu thic két hgp nhim tim
ra khoan nghi van.
Dién gia c6 thé dugc sira truc tiép trén man hinh nay bing cch nhip dip chuot vao phan dién
giai muodn stra va tién hanh stra.
GL Explorer 200704

SACTI || K3 IZUU?D4 I T Khodn I— B phén l— l— o
Tkhednl [ M Ng W6 séién | | W Ne [vCé et |
T Khodn 2 I— v Mg v Ca v Exclude Month End Clearance XuétExcell
S tién I I

Noay IV N AV
Dién gidi I—

Loai I—LI Chi tigt |

“Woucher Mo | Type

Youcher Mo | Description Account Drebit Credit De

Date| Description

i | 111l ] l_|

i | {ii] l.|

Bua lén STam Biong |

In chitng b

Hudt Excel

8. Tax Auto Transfer
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Tax Auto Transfer
Youcher

Woucher Na Vo0t v|  GLPeiod 200508

000z Description
Youcher Date 308/2005 Reference |

K.t chuyén thué T8/2005

Debit Credit Amount

| e | | TN 574532
| EZ EZI 0

I I 4R
[ s | EE 0

Sepd3 [ amnon | [ wmve || 4532

Step 1

Step 2

seed [ amnor | [ s || 74632

Past Cloze

Day la chiic nang két chuyén tu dong va dugc thuc hién vao cudi théng. Ta chi can dinh phan
dién gia, chon ngay thdng cho chiing tir va Post; dé cap nhat but todn két chuyén nay vao S6 Ci.

A. Két chuyén 1ai 16
Pay ciing la chitc nang tu dong va dugc thuc hién sau khi da két chuyén thué. Nguoi sit dung
chi nhan nit ndy vao cudi thdng, hé thong s& tu dong két chuyén 1ai 16. Sau khi tinh todn xong, hé
thong sé dua ra thong béo. Pong thoi ciing ghi vao S6 C4i mot dinh khoan két chuyén tuong tng.

III. Hang ton kho
D6i v6i khich san, hang ton kho chli yéu sit dung gid binh quan va phuong phdp kiém ké dinh
ky.
Hang t6n kho duoc tu dong ghi nhan va dinh khoan theo timg nghiép vu nhap, xuat, kiém ké.
Dé thuc hién viéc nay, hé thong sit dung mot bang dinh nghia vé dinh khoan. Mot nghiép vu phat sinh
s€ dugc dinh khoan theo 3 yéu to:
- Loai nghiép vu (nhap, xuit, kiém ké)
- Lép hang
- Kho
. Lép hang, phan 16p va ma hang
Hang ho4 duoc chia theo 16p dé quan 1y va dinh khoan tu dong. Mot 16p hang bao gom nhiéu
phan 16p va mot phan 16p bao gédm nhiéu mat hang
Ma hang s€ bao gdbm ma 16p, ma phéan 16p va sd thi tu clia hang
Vi du: Gao ¢6 16p 1a 10, phan 16p 1015 va thit tu 1a 8 thi s€ ¢6 ma 1a 10150008
Nhu vay nhin vao mot ma hang c6 thé x4c dinh ngay hang thugc loai gi, 16p nao, phan 16p nao.
Mbi 16p hang, phan 16p va ma hang déu 1a duy nhat, khong trung nhau trong hé thong
. Kho hang: C6 3 loai kho
- Kho vat 1y (Stock Location): 1a kho thuc t€, ¢6 dia diém cu thé va hang hoé duoc tap hop tai kho
Huéng dan st dung BO 10
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- Kho tiéu dung (Consumption Location): 1a kho 40, khong ton tai trong thuc t€, chi la cach dé chuong
trinh ghi nhan chi phi khi mang hang ra tiéu dung
- Kho TSCD, CCDC (Fixed Asset Location): 1a kho 4o, khong ton tai trong thuc t€, chi 1a cich dé
chuong trinh ghi nhan Tai san c¢6 dinh, Cong cu dung cu dang trong qua trinh sir dung, khiu hao, phan
bo.

Trong hé théng c6 thé c6 nhiéu kho cuing loai. Mdi kho phéi ¢6 mot ma riéng va khong tring
véi bat ky kho nao khéc trong hé thong

Khi hang nhap kho thi thit kho va bo phan mua hang phéi kiém nhan hang hoa nhap kho theo
tha tuc quy dinh vé nhan hang. Chiing tir vé nghiép vu kiém nhan hang hoa nhap kho 1a Phiéu nhap
kho. Khi phdt sinh nghiép vu mua hang lién quan dén hang ton kho thi trinh tu nhap hang nhu sau:

1. Nhan hang
Dé quan 1y hang hod trong kho x4c dinh chinh x4c chi phi cho ting ky ké todn, chiing tit nhan
hang phai dugc lap va ghi s6 ngay khi hang duoc giao, khong doi dén khi ¢6 hoa don clia nha cung cép.
e Chtc nang ctia qué trinh Nhan hang: nhap hang vao kho phuc vu cho cong téc kiém ké va quan
1y (theo nhiéu tiéu chi khac nhau: kho, s6 lugng, don gi4,...).

Hang ton kho
- Kho
- S0 lugng, gtri
Nhan hang S6 cai
- TK kho,TK thué&
- TK Phai tra
Phai tra
Phiéu Nhap kho (-~~~ - Nha cung cép
(4 lien) - Gtri hod don
|
|
F———————— — — — »> h\ \ 4 ~
" Quy trinh Nhdp hang tr Nha cung cap

Phiéu nhap kho dugc in thanh 3 lién hoac 4 lién (tuy thuoc vao diéu kién cu thé clia titng doanh
nghi¢p)
- Lién 1: do thu kho giit 1am can cit ghi thé kho
- Lién 2: chuyén sang phong ké todn 1am ching tir ghi s6 ké todn
- Lién 3, 4: dua cho nha cung célp. Can cit vao lién 3 + Phi€u xudt kho (bang bdo gid)
nha cung cdp phat hanh hod don VAT (hod don ban hang). Lién 4 —luu
Dé in dugc Phi€u nhap kho trong Smile Bo ta vao Nhan hang. Giao dién déu tién trong phan
Nhan hang Ia List of Receiving.
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List Of Receiving

BIE e
Chon kifiu nhin hang —
T ; — = O— = Tim
¥ CoF0 W Ehing FO Tl noy —— 7| Déangly — Kifim
Ehifiu nhép
Se VMo leeemeSen | bnvoice # Desciphon WDate |WPed  Plale | PUssi \Wandor  Wendo Mane

(] SRO0OOD1  Crr20057 C2T5EE Mus CCDC D20 2005 200508 0AAXZ005 SML
5 e 4]

o T

%] vewhsNo [ Ped  [ome

Ghi 2d | Thekem | Dad I Luu | Verdar | Chi ti I I prius b Thait

Liét ké cdc phiéu nhédn hang chua ghi s6

Trong giao dién nay ta c6 thé stta s6 hoa don, dién giai ngay trén man hinh nay bing cich nhap
dip chuot vao 6 can stra. Sau khi stra xong, chon nit Luu

Dé ghi s6, danh ddu vao phiéu cin ghi, chon niit Ghi s6. C6 thé ghi sé nhiéu phiéu cing mot
lan. Ghi s6 xong thi khong chinh stta dugc nita.

D¢ stra mot phiéu, chon phi€u d6, nhan nidt Chi tiét

Lap Phi€u nhap kho méi, chon Thém

Receiving Header

-~ Chon kigu nhan hang

- CoPO = Khang PO |

—Chon nha CC

WendorCode | Wendor Mame

Mha cung cip IW_I Cty TMHH Metro Cash _Carny Serie Hoa don IW
K k& todn [zoos0e S Phidu IW InvoiceMumber [oasezss
Di&n gidi [Mua thee phdm cho bép Moudinhénhana [
Tham chigu | Moay [ozsosszood ~]
-~ Statistics
Loai hinh Iﬁ

Luru
MHhan vign I ;I
Thost |

Nhap ddy du thong tin vé phi€u nhan hang, chon nit Luu
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Receiving Items

YoucherNO SRO0000Z Mgdy PO 02/08/2005 Kikétoan  [Z00B02 Truds thué 3.750.000

Thusé 375,000
Mha cung 5 Ciy TNHH Metra Cash_Ca . 4
e + k Téng tidn 4,125,000
Mahing  [T0s001  Kg Ségna [T5  Import — =AF
C3 héi filst Bongis  [125000  Seecial  =F
Chankho [0 = Gidmagid [ ThATNDN[ | Ja
Feel [ var [BE =] [terson  ThuevaT 1oz
Bd phan EE) ~] Toancingly
EEE FeeZ [ - =il
Feed ] Thém l

- Danh sach hang
Code item Name Oy [Urit [Price ['5ub Amount [T a Amount

| Tatal Amount | Loc

Sira #od Thoat |

Nhap timg mén hang trong phiéu nhan.
- Mai hang: gd ma hang hoac mot phdn ma hang hodc tén hang nhan phim Enter. Danh séch cic
mit hang ¢ ma hodc tén gan giong phan nhap vao sé hién 1én. Chon hang cin nhap.
- Chon kho (B9 phan — néu cén)
- Nhap s6 lugng, don gid, thué suat
- Neéu s6 thu€ khong chinh xac nhu tinh toan, nhap s6 truc ti€p vao 6 thué tuong ting
- Nhan nit Thém dé ghi nhan

- Trudng hop hang mua hod don vé cham. Ta van ghi bit todn nhap trong phan Nhan hang
nhung khong phan dnh thu€ VAT trong Phi€u nhip kho ma coi day nhu mot bt todn nhap hang vao
kho chua c6 hod don (khi hod don VAT vé ta s& cap nhat hod don trong phan Phai tra)

- Mot phiéu nhan hang chinhan cho 1 nha cung cép

- C6 thé nhan nhiéu mat hang thudc nhiéu ching loai khac nhau trong cing mot phiéu

- C6 thé nhan hang vao nhiéu kho khic nhau trong cing mot phi€u

- C6 thé sira, xo4 mat hang da nhan bang céch chon mat hang trong danh sich phia duéi, nhan
nut stra, X04.

Chd y:

Céc phi€u nhan hang khi méi lap dugc Iuu trit tam thoi trén S6 Tam. C6 thé chinh sira, xoé cdc
phi€u nay. Phai kiém tra cdc phiéu tru6c khi ghi s6. Vi tinh chét phic tap cia mot phi€u nhap doi véi
hé théng (lién quan déng thoi dén hang ton kho, cong ng, sé cdi) nén khi da ghi s, cdc phiéu khong
thé stra dugc nifa.

o Két qua:
- Trong Bdo cdo hang ton kho ta in dugc Phiéu nhap kho, bdo cdo tinh trang Nhap —
Xuat — Tén,...

- Khi hang dugc nhap vao trong phan Nhan hang thi dong thoi cong ng s€ link sang Phai
trd - dong hoa don AP ciing hinh thanh va trén S6 C4i TK cong ng 331 treo ng (do
phan mém ty dinh khoan).

- Cong ng s& dugc hach toan chi tiét cu thé theo timg hod don va timg nha cung cap.

2. Xuat hang
Huéng dan st dung BO 13
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Néu doanh nghiép xdc dinh gid von hang ban sit dung phuong phép kiém ké dinh ky thi viéc
Xudt hang sé chi st dung trong cdc trudng hop sau:
- Diéu chuyén tir kho nay sang kho khac
- Xuét cho cac don vi str dung
Khi diéu chuyén hang tir kho nay dén kho khéc, chi hach toan phi€u xudt, khong hach toin
phi€u nhap vi khi hach toan xuét & kho nay thi hé thong s€ tu dong hach toan nhap tai kho déi tng (v6i
cac nghiép vu dinh khoan tu dong tuong ting)
Nhap chiing tir xuét kho mdi, vao chitc nang Xudt hang:

Thing tin CT
Logi STKTF -
56 chitng tie |s><uunum
D excriptian: |><uét dd uding cho Minibar
Hody chifng b 12/08/2005 5 kg 200508
Tharn chigu |
Thil kha |Nguyén Phutcing Thao
Mgudfi rhén |Tr§n Cuang Hing
Statistics
Loai hirnk 150 | Tiépkhach
Mhan vign | j
Chép nhin et

Nhap 1an luot ting mén hang trong phiéu xuét

- Loai ching tir, s6 chitng tir s& do mdy tinh tu mic dinh trén nguyén tic
lién tiép va khong trung nhau

- Tt kho : xudt tir kho nao

- Ma hang : hang can xudt. C6 thé kiém sodt viéc cho phép xuat am hay
khong. Néu khong cho phép xuét am, chi nhitng mat hang con trong kho méi dugc thé
hién trong kho.

- Dén kho : chon kho nhan hang

- Néu kho nhan 1a kho tiéu dung, phai chon thém bd phan

- Pua vao s6 lugng

- Nhan Chap nhan
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/T

ANHMINH INFORMATICS

| Description W Date| Period P Date| PUser | %Rt WType

~ Théng tin Phiu ¥udt kha

| STKT=F - I

|s><ununm

Laai chithg tir:

54 chitng kit

Difn gidi I

|29J1 042007 - I

Tham chiéu I

MNady chitng tit ki kho:

|2UD?1 0

Thi kho I

Nauteri nhap I

~ M3 phan tich

Cap nhat |

i Storekespe,

Ghi 58 céi I Phiu Xudt

| (¥
Biang |

Tao mai |

Chi tigt |

*od |

3. Kiémkeé

Day 1a budc quan trong dé xdc dinh chi phi cho timg bo phan, phai thuc hién kiém ké vao ngay

cu6i thang sau dé nhap dan s6 liéu kiém ké vao hé thong.

Physical Inventory N
Location [215 =] Kho Nha Budng 7 Active Only =
o
Itern Class: I 30100 vl Itern Mame I ™ Uncounted Only [~ OmitZero 4'
Item Code | ltem Name [Urit | Price | Dpen lIn | Out |End |Physical | Count | Difference | GL -

301000007 Tam béng Box 0 1758 0 758 BooE 200
301000002 Dao cao Eox a 1533 1633 1095 444 00
301000003 Dila méng tay Box ] 2370 2370 2287 83.00
301000004 Tdiveé sinh Chigc o 2E35 2E35 2362 27300
301000005 Bt can dao ring Chigc a 2028 2028 2028 0.00
301000005 Dép kép i ] 1387 1500 2887 2575 ;200
301000007 Cay quiy Chigc o 2800 2800 2700 100.00
301000008 Cay ghim Chigc a 2300 2300 2300 0.00
301000009 Ban chii (B anh ring) Box ] 3423 3423 1791 1.632.00
301000010 =3 béng 30g Eox o 1917 1917 1248 EF1.00
301000011 Dau gbi Chai a 2610 2610 2430 120,00
301000012 04w tim Chai ] 2794 2794 2397 407.00
307000013 Lugc Eox o 1437 4000 o 5437 4442 995.00
301000014 Kim ehi Eox a 1830 1830 1254 E36.00
301000015 Digm Box ] 1640 1500 140 1865 1.275.00
301000016 £1anh gidy Eox o 2033 2033 2940 9200
301000017 Chup toc Chigc a 2860 2860 2465 395.00
301000018 Béng da Oud 0 1] 1] L1 000 ]
301000019 Hoa thach thao [=]:] o u] a] [-] 000 ]
301000020 D&y thing mét a 0 0 [ 000 ]
301000021 Khén hép hép ] 240 240 211 208.00
301000022 Gidy lau hép hép o 2 2 o 200
301000023 Ban chai dinh gidy ngoai  Chiéc a 2 2 a 200
301000024 Hép nir trang Chigc 0 L1 000 ]
301000025 Hép nir trang oval Chiéc o [
301000026 Hoa héng vang Biding a 1080 1080 a

Hoa héing mau Béng ] 500 500 o

Update |
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4. Ghi chi phi
Khi nhap xong s6 liéu kiém ké va kiém tra chinh xdc, nhan ndt Update dé ghi chi phi. Chiic
nang nay s€ tu dong dinh khoan va ghi chi phi cho nhitng khoan chénh 1éch trong cot Difference va ghi
S6 C4i. Vé6i chitc nang hé thong sé tu tinh toan va thong bdo khi thuc hién xong.

5. Truy van hang hoa
Véi chiic nang truy van hang hoa ta c¢6 thé quan ly hang hod trong kho thuc véi céc tiéu chi vé
s0 lugng, don gid, ngay nhap ... tir d6 ta s€ c¢6 k€ hoach mua hang trong tuong lai.

Stock Inguiry
Théng tin loc
Tén héng 2002000% Pwi lan
Bia tiger
Ky 200506 Kho 510 =
YHo Item Name “ehith RVE Clbhe
7 T3 rac Irdng & todn / Tdng kho
SRO01450 ¥ bing 250 K& todn # Téng kho BAD 774000
SRO0146D  17/0S/2006 Khan an 32433 Fé todn / Tdng kho 1000 233,000
SROD4G3  1BY0S/2006 Eiatiger Fé todn / Tdng kho 7z 5E30%
SRO014G3  1B/0S/2006 BiaH3 NG F.é todn / Ting kho 4B 2E3EW
SRO0T453  21/08/2006 Mude khodng number ane K& vodn / Ting kho 15 272727
SRODT4BD  21/06/2005 Bia chaiHN K& todn / Téng kho 60 340,908
SROOT4BD  21/06/2006 Bis biger K& toan / Téng kho 72 S530%
SROO4ED  21/06/2006 Coca -Cola K& toan / Téng kho 48 17EIED
SAO0T4E3  O06/2006 Gid sing K. todn # Tng kho 200 1,080,000
SRODV4E3  02/05/2006 Bia chai HN K todn # Téng kho 24 3,000,000
SHO000T4  1F/0S/2006 Hudhc khodng number ane Tibuding K0 tadn J Térg kha 2 3|Iw
SHO000T4  17/0S/2006 Lipton Mhi hing Lobbe Bistro 124 tadn 2 Téng kho 3 180000
SHODOD  17/05/2006 CéphéBanguet 1kg-G Mhd hirg Lobby Bisiro K& todn / Téng kha z 157182
SHODOO0Md  17/06/2006 Dielcoke Mhi hirg Lebby Bisiio K& Lodn / Téng kha 73818
SH0000M4  17/05/2006 BiaHE N4 Mha hirg Lebby Bisio K Lodn / Tdng kba 24 131818
SMODOOTA  1F/DG/Z006 Siea Irdng khidng duing Mhd birg Lebby Bisio K lodn / Tang kba 24 29452
SHO000T4  IF/06/2006 Bis chai HH Mhi hing Lebby Belra K& lo8n / Téng kho 20 113E®
SHO0004 V0BG Thudc 1a Marlboro Mhi hing Lobby Belra K& lodn / Tang kho 100 150,000
SH000074  17/06/2006 Coca-Cola Mhié hing Lobte Belra K& todn / Téng kho 24 0%
szmmum 17/05/2006 Heineken K. todin # T dna kho Hhé hino Lobb Bisto 242N 51)3 A
Thost

Cic thiét 1ap cho kho hang va l6p hang:
DPé dinh nghia cho cac bit toan tu dong cia chuong trinh khi lam cac nghiép vu nhap va
xuat hang:
- Vao phan Hang ton kho = E: Configuration
+ Location : dinh nghia kho hang :
chon Add (Tao méi) = Nhap ma kho hang , tén kho hang can tao 2> OK.
+ ItemClass : dinh nghia l6p hang.
- Pé tao 1 16p hang méi, chon Add (Tao méi) > Nhap ma l6p hang , tén I6p hang can tao > OK.
* Sau khi tao mdi xong 1 16p hang, phal dinh nghia quy trinh hach toan tu dong cho 16p hang
- Chon 16p hang can dinh nghia, nhan nit stra, CT sé hién 1 cira s6 Pinh nghia cho I6p hang vira
chon:
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Item Class

k& [ lur Lewvel ;D Tax1 I ,! AT I v! Chan |
Tan Iop [Thuc pham tha Tax 2 || ,! Taxs | _:J

I~ Semice I Allow Minus T Sale Tax3 I vl Frice Include Taxes | Hug bd |
blSubcc |De|Dscnt e F1[Feel Acc |F2 | Fee2 Acc |F3 | FeedAcc| T1| Tanl Acc|T2| Tax2 2

- Stock Interface
o 77

e L corer oy |En|StkAce [ Phis dce [Dep)

1521 13E1

Qe

1521 2215 140

1521 62727 300
1521 632122 300
1521 632122 300
1521 632122 300
_______ Bép/ Kitchen 1521 632121 200
400 s 1521 632123 400

1521 B32121 530
1521 B32121 610

E2727 o] a
1521 1331
627333

Oooooooooonooooooono
NERODOREORRRRREORON
NEKOODREORRKRRKEOROR
KERODORKORREERROROR

EENOONEORERRREORO
RERRKODMKORERRREORD
FEROONRORNEERRERORO

Save I F2-COPY F4-PASTE COs, Fe Load I

- Cot Location thé hién tit ca cac kho hang ciia Hé thong

- En (Enable) : Khi tich vao cot nay twong tng v6i dong (Location) nao thi hé thong s& cho phép nhap
hang hod thuoc 16p dang stt dung nhap vao Location (Kho) hang d6. Trong trudong hop User khong tich
vao Location nao thi I6p hang nay s€ khong dugc phép nhap vao kho tuong tng.

- Stk Acc : Khi User nhap 1 TK vao cot nay thi hé thong s€ tu dong ghi ng TK d6 khi User nhap 16p
hang nay vao kho tuong tng .

- Phis Acc : Khi User nhap 1 TK vao cot nay thi hé thong s& tu dong ghi ng TK d6 khi c¢6 su chénh
léch hang t6n kho cu6i ky (Ghi chi phi tu dong cho phuong phéap Kiém ké dinh ky)

- Dep : Ma bo phan phét sinh chi phi .(Chti thé ctia chi phi)

- Dscnt : Giam gid hang hoa néu ¢6 s€ duoc dua vao TK dinh nghia & cOt nay

- Tich dau V vao tat ca cac cot con lai.

Nhén niit Save va Chon dé luu va két thic.

Lam tuong tu cho tat ca cac 16p hang, s€ tao lap duge mot hé thong dinh khoan tu dong cho cac nghiép
vu xuét, nhap, kiém ké hang hod theo y muén.

IV. Mua hang
Khi cdc bo phan, phong ban trong doanh nghiép c¢6 nhu céu thi 1ap cdc PR (Purchase request),
cdc PR nay dugc truéng bo phan duyét. Sau d6 méi chuyén lén phong phu trach Tai chinh hoac phong
K& hoach dé truéng bo phan clia phong nay duyeét.
Nhing PR nao dugc duyét thi chuyén xuéng bo phan mua, tai day cdc PR dugc loc - chon lua
tao thanh cdc PO khéc nhau (sau khi tham khao gia ca - bang bdo gid) dé tién hanh mua.
C6 2 cach dé mua hang:
- PR chuyén thanh PO (order gidn tiép)
- Goi tryc ti€p cho nha cung cép
K&t qua la cdc hod don mua hang dugc chuyén sang phan Nhan hang, véi 2 loai:
- Nhan hang c¢6 PO (Purchase order)
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- Nhan hang khong c6 PO

P.T/C hoac P. K/H
PR _ lgl;l;; ttrach mua hang) ] P/O
(phiéu yéu > Mua hang » (don dat hang)
ciu mua hang
\ 1
|
|
v
Nha cung Nhai hang
N +
cap

Quy trinh mua hang trong SmileBo

e Chifc nang: V& co ban Mua hang trong Smile nhim phuc vu cho cong tdc quan 1y va lén k&
hoach hoach dinh cho nhitng k& hoach trong tuong lai nhu: k€ hoach mua hang, quan 1y céc
order cta cic bo phan (k€ todn, k¥ thuat, bép,...), nha cung cép - gid ca, quan ly viéc nhan
hang (c6 PO hoac khong PO), quan 1y cic mat hang da mua - da order....mang tinh thong ke,
liét ké cdc mat hang thuong xuyén mua, phai mua tir d6 1én k& hoach mua theo chu ky hop
Iy,....

e K&t qua: véi chiic nang Mua hang gitp cho qué trinh Nhan hang duge thuc hién nhanh chéng,
thuén tién (do cac PO trong Mua hang két n6i sang Nhan hang)

1. Yéu cau mua hang

— Cac dk loc

[ PR e [ PD a5 duyit [ BEecsFO I B35k e Depatment |

Tit gy [o17o7rz005 " —] Bén g [zz/masz0s ] Tirm kifm |
— Cranh z&ch PR

FR MNe PR Dale Diue D ste Drepartrment
1 NEE 2005

Infarmation PR

Bophzn  [man0 <] [BarCaphs
Tham chifu [a1

Di#Engidi  [Muz 06 udng cho Bad

I Tao mdi Sidia Dt I Delete Thodt
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Khi céc order hang chuyén dén, bo phan mua hang thuc hién nhu sau:
- Tao méi: cap nhat 1 order hang méi vao hé théng. Dién ddy du céc thong tin trong PR
(bO phan, tham chiéu, dién giai, ngudi order,...)
- Chon Luu hodc Thoat dé déng clra s6
- Dé chinh stra céc PR vao Sta
- Duyét: dé duyét cho cdc PR va chuyén thanh cic PO

Approve PR

Bon hang 5[ Bon [pasos/2005 _+| Mady hét [16/0572005 |
hana han
Phang | - | 999 MNouoi dat Il—ll_'|_/|g
- hang =
Naudi duyst [anh bink Tham chigu  [77]
Trang thai I - I 2 Approwed Cii&n gidi |B§ gk mua wan phdng phdm
— Darh muc hiang hoa
| Code 1l Mame =1 | Price | Hold |
35001 Murs in 1010 10 152.000
i & 10 123,000
1 o = |

Thost |

Luu y:

- Trong rét nhiéu PR, c6 thé chi ¢6 1 hoac mot vai PR dugc duyét

- Trong 1 PR, ¢6 thé chi c6 1 hodc mot vai mat hang dugc duyét; nhitng mat hang duoc duyét sé khong
tich vao Hold va dé ghi nhan chon Ghi s6

2. Pon hang

Nhing PR nao duogc duyét thi chuyén xuéng cho bo phan mua. Véi chitc nang nay gitip cho bo
phan mua loc thong tin (PR nao dugc duyét va duyét nhitng mat hang nao), tim ki€ém nha cung cép —
gid ca (bang bdo gid). Sau d6 1ap cac PO tuong ting dé order vé6i cdc nha cung cap.

List Of PO

— Biigu kign loc

v PO mdi [~ Bang nhan H I KAt thic “Wendor I
Tir ngdy [01/08/2005 =]  Pénngdy [09/09/2005 ~| e I
rHeader PO

POMarme IMua hang Moo d5t iHuo‘ng
hang
Mguecri dupét lAI’Th Mikh Nha CC |1 ooz Ciing by %PP Hing HA

Ngaw PO [ot/oes2005 |
Mady hét han [19/09/2005 |

Thém FO I Sita | Del Thoat l
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- Thém PO: dé lap 1 PO méi (dién day di cdc thong tin - quan trong nhat 1a thong tin vé
nha cung cap). Chon Luu
- Vao Stta dé stra, Del — xo04, Thoat - déng clta s6

FPOMNo !4 Tén PO iMua hing Mha CCT !1003 Céng ty%PP Hdng H3 Mgaw PO !11;’05!2004 vl
— Biéu kign loc

Departrient I vi I~ PODate Tir ngay ]Eﬁ A08/2005 vi Bén nody I1EKDSR2DDE vi Tim kiém I

~ Céc PR d3 duyét b &t hdng thudc PR 83 chon
FFR Mo FR Date | Department | l | Code I Name | Oky | Frice | F'Fl
1| 09/08/2005 110 201003 Ken chai z2 145000 5
3| 03/08/2005 110 Ha M ai chai
4| 02/08/2005 933
5

13 hing 201002 S.lugng lg— Import I_LI
Itemtd ame |Ha Haichai Gia iw Special l—._'.j
S.lugn ] FAMo & Chigt [ tnutnon [ <]
Phing 470 i AT iﬂ Thué VaT 5%
PR Oty S.lugna PR &' -

- Danh muc HH
I

|1 Name

| PROW | Department

|Gty |ReceiQty | Price | Sub | Total & | PO ID | PR No

(=3} | Tl |

V. Phai tra

Mbi khéch hang, nha cung cap dugc gdn mot ma goi 12 ma khach hang.

Heé théng quén 1y phai tra theo 2 phén: cic hod don va cdc khoan thanh toian

Phan hod don tap hgp cdc khoan phai tra. Bén thanh todn tap hgp céc khoan da thanh todn. S6
du duong thé hién khoan con phai tra khdch hang, s6 du am thé hién khoan thanh ton trudc cho khéch
hang.

Cong ng (phai tra) dugc xac dinh theo 2 céch:

- Pugc link tr phan Nhan hang (c6 lién quan dén nghiép vu mua hang dé nhap kho hoac
dé ban)
- Truc tiép cap nhat cong ng (phai tra) tir phan Phai tra

Mbi hod don hay khoan thanh todn déu c6 s6 phat sinh va s6 du.

Khi c6 khoén thanh todn va khoan hoa don tuong tng véi nhau, ti€n hanh d6i trir. Viéc doi trir
s€ lam giam s6 du cta cd hod don va khoan thanh toian dugc d6i trir cho nhau. Néu s6 du ciia mot hod
don hay khoan thanh todn bang 0 c6 nghia Ia ching ta khong can phéi theo déi khoan muc d6 nita va
khoén muc dé binh thudng s& khong thé hién trén bang ké cong ng.

1. Quan ly tai khoan khach hang

Chiic niang nay cho phép thém, stra mot tai khodn khéch hang. Tai khoan c6 thé dung chung
cho phai thu va phai tra.
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FASMILE BACK DFFICE e =l
File
T
Khach hang
M3 KH I‘IZ‘IB— Tharn chigu I
Tén khéchhang | G hoa don cho|
MoudiLignke | MEYAT I
Byachi1 [ Nusére | =
Blachi 2 [ 8. Thaai 1 |
Blachl 3 | £. Thoai 2 |
Brach 4 [ Fau [
2R T AP 1
Bang sit dung ird
Hhim &F | -1
Han thanh toan I |
Mhém tai khodn =
Thém nita oK Thodt

[user smL | 5L Perioa: zo0ang \

bién cdc thong tin vé khach hang
Chon nhém tai khoan phuc vu cho viéc dinh khoan tu dong

2. Hoa don
Dai v6i cac phi€u nhan hang, cidc hod don lién quan dén nhan hang vao kho, nhan hang cong
cu dung cu, tai san c6 dinh; hod don duoc 1ap tu dong tir phan nhan hang va tao thanh mot dong hod
don trong AP. Trong truong hop nay khong truc ti€p nhap thém hod don vao AP.

AP Account 10015
Selected Amount 51.661.500 0.0m

-Tai khodn —
Taikhodn Chy Migm Tin S8 du 55016500
Maudh lign he

>
Frem Date 4 v| Birg k& hoddon |/ < v| Fiker [w TaxLirk Bad Daht |

mas-:r:l Thirm Hos |l:huz,-én| Shawml Chili:ElHBll i tair l Hu’-dﬁm‘rl Thqrhbo&u| Biémg |

Nhén Chi tiét HD: xem va stra hod don

Nhén Xoa : X04 hod don da chon. Do tinh chat phiic tap clia cdc khoan AP, nén dién gia
phai kiém tra that k¥ tru6c khi quyét dinh xo4

Nhén Show All : hién thi toan bo hod don da d6i trir hét (c6 s6 du bang khong)
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Nhén Thanh todn: thanh todn cho titng hod don hoac cho toan bd hoa don
Nhan Excel... dé xuit danh muc ra excel

['hém hod don nhan Thém
Account: 10018 - Create new Inwoice
58 CTix | aeirey ~|[#10a00o Mg [EEET
Dién gidi |Ph§i 16 b cung oo Ngay hét han 040062003 | s
Thiam chidu | Kjj K todn 200603
 Molmwoice & |npat Invoice  Dutput Inwoice GL Date (4082005 "; Bo qua
Ho# don [chl:m |t1523?as
Tax Chent 1006 .
CTi géc: | :
] et
Mgui gias dich | i -
Mhinvien [ 4]
e I
Mogan hing | Dieng tign =
54 ti khodn |

Dién day du thong tin, nhdn Chap Nhan

Trong bang chi tié€t hod don,

Nhap thué suat, cdc khoan tién, dinh khoan, ma bo phan, ma phan tich, nhan Post (dé ghi S6
Cai)

Da post 16i, c6 thé chon va nhan Edit dé sira, hoac Delete dé xoa

Post xong, nhan Close dé déng ctra s6 lai.

3. Thanh toan

AP Account 10038 I

Payment table

Tai khodan
Account Chy Phi Céng kMinh 56 dur 17.754.550
MNoudi lign

GL Balance

[Recoum 10055 oot e e
SECTi [EHITHM ;||VZDDD1 20 Nody [30/11 72004 -~

Di&n aidi [Tratién vé may bay Nody héthan  [04/05/2003 =]
Tham chidu | K K& tadn |2nu41 ]

Hod don | GL Date |30/1 1/2004 |

Prepaid -

Mguii giao dich |Nguyén “&n Hing

Bia chi |1 2 phd vé méy bay

|

Bia chi |

P -
54 t3i khodn | o

bt EXC | Thérm I Hod | Obmit Zero

Chi tit | B trix

Hud & trix | Hoa don

Print | Thost

C6 thé sita, xo4 cdc khoan thanh todn
Trong danh muc chi hién thi nhitng khoan thanh toan chua d6i trit. Nhan Show All dé hién thi
cé nhitng khoan da déi trir roi
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Nhan Thém dé tao khoén thanh todn mdi, dién ddy dt thong tin. Néu 1a khoan tra tru6c dénh
d&u vao muc Prepaid. Nhan Chap nhan

Ghi 8

M3 Account S6 tign GL Amount ghi chil 54 tién IVND VI
| | K _| | 110,000 | 0 |Trs tién vé méy bay | n.oo

Post | Cancel | Delete | Eucel.. | Thoat |

Nhap tai khoan, s6 tién chon Post.
4. Doi trir

Khi c6 khoéan thanh todn va khoan hod don (v6i s6 tién tuong tng nhau) c6 thé déi trir cho
nhau, vao phin thanh toan

AP Account 10038

Payment table

Tai khodn

Account Cty Phi Cong kMinh 38 du 17,644,550

Moudi lign
[“oucher No [Period | PMT# [ Desciiption BC | Tatal] Unapplied| Date [Pre | GL Origin| GL Balance||
4000005 200410 153 Trd tién HE 3069(4/8).3475I

-3.369.030 0 2110/ 4[]

120 [ P ioooof  -11o.000]

><ué|E><c| Them | o4 |Dnm.gz.am

PFrint Thast

Chi kit I B8i trix | Hu ddi tir | Hoé don

Chon khoan thanh todn mu6n dai trir
Nhén déi trix
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FAAP Account 10038 .

Apply Payment

~Account 10038 - Cty Pha Cong Minh
Taikhodn  Cty Phi Caneg Minh S8 o 17.644,550
Mouai lign Disputed:

- Pay t 409
Thanhtoan 409 Téng -110,000 0.00
Dién gidi Tratignve may bay UnApplied -110,000 0.00

[ [ Description [Folio | Drigin [Balance [&pplied Amount | GL Origin [GL Balance [ GL &pplied

mJE Mhap hangthuc ph A 165,000 165,000 [i] 0.00
[ |407 Mhap wtic sichcho R 2,304,500 2,304,500 [i] 0.00
1 |08 Mhapwic wichcho R 1.964.930 1,964,330 1] 0.00
|42 Mhap so du dauky . 16,902,150 7.534,120 9,369,030 0.00
|8 Mhap hangthuc ph R 4,061,000 4,081,000 i 0.00
i REE] Mhp wtic vichcds R 1,585,000 i 0.00
408 vémaybay HH . 110,000

0.00

Excel BT titng
phén

BT tadn ba

B it

Biéna |

Hé théng dua ra céc hod don chua duge d6i trir. Chon mot hodc nhiéu hod don thich hop bang
cach danh dau, Nhan Déi trir toan bo

Neéu doi trir thanh cong, cot UnApplied s€ giam di khoan da dai trir.

Néu doi trir nham, c6 thé huy doi trir bang cdch chon khoan thanh toan da bi déi trit nham,
nhén Huy dé6i trir.

5. Thanh toan cho hoa don va déi trir tu dong

Chon nha cung cép, vao phan hod don

Pé thanh toan cho cic hod don da phat sinh, chon cdc hod don mudén thanh todn trong danh
séch hoa don. S6 tién ng s& dugc thé hién phia trén.

Selected Amount 12,600,000 000

- Tai khodn
Tai khodn Cry Migm Tin S8 du B7E1R500
MNaudi lign hé

Origin Tatal Balance|
3 50

GL Original GL Baanoa Irvd

L

1| 2912/2004 200501 4

From D.ate R v| Bang ke hod don |/ v| Fiker [¥ TasLirk

Xuit!}%tl Them Hod | Chupén | Shuw-\‘-\ll Chi ki HE | B bilr [ Hl.u'-dam‘.ll Thanlnbm’,-| Biéng |

Chon niit Pay dé lap chiing tir thanh todn cho tiing hoa don
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Account: 10018 - Create new Payment

S48 CTix [cenra = |[vznmon Ny E T

Dign gidi |T harh bedn BiEn mus Ihue pham Hgdy héthan m—_lgt,sggmg =

Tham chifu | KD K& bodn 200508

@& Molmoice Inpul lnwoics  Dutput Invoice GL Date B | Bhaus

Hod don [#ar2008T 00235263 Prepaid -

T Cliark 1008 .

CTirgiic |
Depastment =] ki b b budng - ViEn phi

Nauis giao dich  [Rpwn Fhuong Hturg a3 Lo LA D HE
Mhanvgn G =] Mai Gugrin Chi

Eya chi |HamG wOCB =

Mgin hing | Diéng tign =]

S taikhodn |

Accaurl At GL Ameurk Origin Cust
11 12000000 [ 0 fuso |

ExFiste 15875
0 Tax Type =

C6 thé dinh khoan vao t6i da hai tai khoan trong mot 1an thanh toan (mot tai khodn tién, mot tai
khodn cho trudng hop s6 tién thanh toan khong bing s6 tién hoa don nhung hod don coi nhu da tat toin
nhu chénh léch ty gid...)

Chon chép nhan, hé thong s€ tu dong lam nhiing viéc sau:

- Tao ra mot chitng tlr thanh todn
- Déi trr cho nhiing hoa don da chon
3. Ghi s6 cai

Ciéc hod don hay khodn thanh todn méi dugc nhap déu nim trén S6 Tam. Dé cap nhat lén S6
C4i, phai chon Ghi S6 C4i, ddnh dau nhitng chiing tit can ghi va Ghi sé.

Chiing tir da ghi s6 r6i, muon stra lai chon Sita chiing tir, danh dau chdng tir muén sira, sau dé
chon dua lén S Tam.

Vao S6 Tam stra lai ching tir, sau d6 phai Ghi S6 Cai lai.

V. TSCD, CCDC, chi phi tra trudc
Do tinh chat khau hao, phan bé, quan 1y cdc d6i tugng nay tuong déi giong nhau, chuong trinh
g0p cic doi tuong nay vao cing mot muc quan 1y Tai san ¢ dinh.

KE TOAN PHAI
TRA
Nhén hang
KHO TSCD, SO CAI
CCDC

B6////TSCD,CCDC 25

N DANG SU
DUNG

Ve

Dang ky
tai san
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v

1. Pang ky TSCD, CCDC
Sau khi Nhan hang TSCD, CCDC va dua vao kho a0 TSCD, CCDC, phai tién hanh dang ky tai
san, nham ké khai v6i hé thong cac thong tin vé tai san con thi€u, chua duge nhap vao lic nhan hang
nhu bo phan st dung, ky khau hao/phan bé, tai khoan khau hao/phan bé...
Trén danh muc kho TSCD, CCDC thé hién nhitng tai san dugc nhap vao nhung chua dang ky.
Chon tai san cin ding ky, nhin nit dang ky
Nhap day da thong tin:
- S6 lugng: thé hién s6 lugng TS/CCDC da nhap vao, chd dang ky. Thay
déi s6 lugng nay néu khong muén dang ky hét.
- Ky bit dau khau hao/phan bd
- Ky két thiic khau hao/phan bé
- Nhém TSCD, CCDC hay Chi Phi cin phan bd
- Tai khoan, Bo phan st dung
- Chon nit Chap Nhan hoac Mot tai san

e Chap nhan:

Chon chép nhan s& tao ra nhiéu tai san néu & 6 so luong dé gia tri >1. Mdi tai san sé& duoc ghi
nhan riéng, c6 mot ma riéng dé theo doi, kiém ke, diéu chinh...

Trudng hop nay nén ap dung cho TSCD va CCDC c6 gi4 tri cao dé tién quan ly.

e MOt tai san:

Trong truong hop CCDC c6 gid tri nhd nhung s6 lugng 16n va viée theo ddi theo ting don vi 1a
khong cén thiét thi chi can tao ra mot CCDC c¢6 gid tri tuong duong toan by s6 CCDC can dang ky.
Viéc theo ddi theo s6 lugng van thuc hién duge ma khong tao ra qua nhiéu muc CCDC gay khé quéan
ly.

Tuy nhién néu dang ky theo cdch nay thi toan b s6 CCDC dang ky s€ duoc quan ly theo mot
ma duy nhat. Khi diéu chinh, stta d6i s& thao téc trén ca 16, khong thé tdch 10i ra tiing chi tiét nita.
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Asset Register — —

slPurchase Posting

From Location

Mhdm tai san 50020003 Bat cim hoa Kho T
o L | 86 lng 10 Fouwén oid [T&000
so0z0009 Bie | KRGS 1172004 Morths [ R I
50040004 Tae | Kj két thic l— . . I—
50100001 Che Ty Gl try thu héi
51080002 Bar
53010038 Ga Azzet Infomation | Azzet Llstl
53010044 Khi
53010061 W4  Group [TooLs Ed|
55010005 B3 —
55010022 D TEKH LD ke [142d | Tén chi tist [Bat cam has
ggg} gggg gﬁ' TE chi phi KH | EEEE |

& e

57010027 Ma  B&phén |31D _I Nha hang Lobby Bistro
57010058 Sw
57010059 Thi  Mam sin xut | 0 L
57010062 Tiv L Didn gidi

Méte san wudt [ —
57010073 UP =
57010075 UP Hiing I
58010002 Ma
59010001 Mg Fhutingkémthea [ il
53010002 M3 Phisical Statu
H0020006 Ta
50030002 i Department | = Status [T Chép rhan |
50030005 Bis Location Mote I Inlse
50040003 Che
50090003 Mu User | Mt Ei s3n |
50110005 Thi

Sau khi chap nhéan, hé théng tu dong tao ra 1 hay nhiéu tai san tuy theo thao téc. C6 thé stra chi

tiét cuia timg tai san trude khi dang ky chinh thitc.
e Chon niit Pang ky dé dang ky chinh thic
e Dang ky don:

Puoc thuc hién dé khai bao nhitng TSCD, CCDC, Chi phi tra trudc can phan bé va khong tuan
theo quy trinh nhan hang ma dugc 1ap ching tir ghi truc ti€p vao s6 cdi, sau d6 dang ky mot tai san
tuong ing véi s6 tién da ghi s6 dé theo doi, khau hao, phan bé. Trong trudong hop ndy, ngudi dung phai
khai b4o ding s6 tién da ghi s6 vao muc gia tri thi san va tu chiu trach nhiém vé tinh chinh xdc clia
khodn tién nhap vao

2. Piéu chinh tai san

Chon tai san trong danh muc va stra. C6 thé slta cdc thong tin nhu ky két thiic khau hao, bo
phan, dinh khoan...

Stra déi s& dugc tién hanh tir Ian trich khau hao/phan bé ti€p theo, nhitng khau hao, phan b
trong qud khit khong thay ddi.

3. Trich khau hao

Hang thang phai thuc hién viéc trich khdu hao cho TSCD, phan bé chi phi CCDC, tra trudc.

Nhap cdc thong tin vé chiing tir, chon nhém tai sdn va nhan Ghi s6 cdi. Cong viéc tinh todn va
ghi s6 s& dugc tién hanh tu dong. Heé thong s& thong bdo khi ghi s6 xong. Thuc hién lan luot véi tat ca
cdc nhom tai san.

Khi da trich khau hao xong, mudn stra thong tin v€ ti san va chay trich khau hao lai, phai chay
chitc nang Huy trich kh&u hao trudc

e Chiy:
- Nhitng tai san da trich hét khau hao, phan b s& tu dong bi loai khoi danh séch trich khiu hao/ phan
bé
- Nhitng tai san bi ddnh dau thanh 1y s& khong duoc trich Khao/ phan bé

4. Thanh ly

. Dénh dau thanh 1y: Chon tai sén, ddnh dau bing 6 dau dong bén trdi, nhan niit
Déanh ddu. Tai san bi danh ddu thanh 1y s€ khong dugc ti€p tuc trich khiu hao nita

. Thanh ly: Chon tai san, nhin ndt Thanh ly, dién thong tin ching tlr, dinh

khoén, chon ma bo phan, nhén thanh 1y. Tai san duogc thanh 1y, ching tir s& ghi vao sé céi.
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C. Cac chiic nang quan tri

1. Ky ké toan

Ky k€ todn dugc chi dinh rd rang va khong phu thudc vao ngay chiing tir. Khi hach todn phai
ké khai hach todn vao ky nao. Thong thuong va mac dinh, khi tao ching tir hé théng s€ dua ra ky hién
hanh va ngudi ding c6 thé chdp nhan hoic chon ky khdc.

C6 thé hach todn vao ky hién hanh hodc ky tuong lai, khong thé hach toan vao ky qud khi. Néu
mudn hach todn hay stra chiing tir trong ky qua kht, phai stra ky hién hanh thanh ky muén thao tac.

Ky cho hang t6n kho c6 thé khac ky s6 cdi va phai khong nho hon ky s6 cdi.

Cudi thang, khi hach todn xong hang ton kho, chuyén ky hach toin sang ky mdéi va tiép tuc
hach todn hang tén kho, trong kiic d6 ti€p tuc hach todn véi s6 cdi. Khi két thic hach toan sé cdi, d6i
ky s6 cdi.

Déi ky: chon chiic nang Ky k& toan, khai bao ky muon chuyén t6i & 6 ky méi, chon Luu.

Chii y:

- Khi chuyén vé ky qu4 khtt, c6 thé chon ky bat ky

- Khi chuyén dén ky twong lai, chi c6 thé chuyén dén ky ké tiép.

- Khi con nhiing chiing tir clia ky hién tai trong sé tam (chua ghi s& cdi)
thi khong thé chuyén dén ky twong lai. Phai gidi quyét hét nhitng ching tir trén s6 tam
trudc (ghi s6, xod)

CHUONG 10 KE TOAN DOANH THU

10.1 TONG QUAN VE KE TOAN DOANH THU
Menu Doanh Thu cho phép ban ghi nhan doanh thu va céc khoéan thanh toan tix Lé tan va céc
diém ban hang theo ting HD hoic theo ting khéch hang.

A SMILE BACK OFFICE

4
¢ M -~ F ACCOUNTINC
L
o
Get Data
B34 Post Guest Ledger
B32. Get Payment from FO EJE. Post Breakdown
|
BlD. Reports
BEl6. Get Revenue From POS BEJE. Settings
BE)7. Get FO Rev By Invoice &< Back

E38. Get Tour Rev By Tour

User: SML GL Period: 200704
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2. Get Payment from FO (Ghi nhan thanh toan tir FO): cho phép ké toan ghi nhan cac
khodn thanh toan truc tiép ctia khach tai L& tan va cac diém POS.

6. Get Revenue From POS (Ghi nhan DT tir POS) : cho phép ké toan ghi nhan
cac khoan DT phat sinh tai cac diém POS theo tirng Hoa don dbi véi nhirng giao
dich khach thyc hién thanh toan tryc tiép ngay ta diém ban hang

7. Get FO Rev By Invoice (Ghi nhan DT tir FO): Cho phép Ké toan ghi nhan
Doanh thu da phat hanh HD tai L& tan. (Sauk hi khach Check-out hodc thanh toan
dirt diém 1 hay mét sé giao dich)

8. Get Tour Rev By Invoice (Ghi nhan DT tir Tour): Cho phép Ké toan ghi nhan
Doanh thu d& phat hanh HD sau khi khi két thuc Tour.

A. Post Guest Ledger (Ghi nhan DT chua phat hanh HP): Chuwong trinh sé
tw déng ghi nhan cac khoan DT chwa phat hanh HD vao hé théng tai thoi
diém cudi ky ké toan Khi ké toan chay chirc nang nay.

B. Post Breakdown (Tach Doanh thu) : Hé théng sé tw dong tach DT &n
sang va cac khoan DT khac néu cé trong gia phong ban dau va dwa vao
dung bd phéan phat sinh.

So do lay DT tix FO & POS:
511,333 1382 111....
(2) Ghi nhan TT tx FO
(6) Ghi nhan DT tir POS >
> Khéch thanh to4n tién mat

(7) Ghi nhan DT tir FO

113
(2) Ghi nhan TT tir FO

»
»

Khach TT bang cac loai thé
(Credit Card)
131

K¢ toan phai thu
- chuyén cong ng >

Khach no
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10.2 Ghi nhan DT twr FO:

) Get Revenue

ush Mady 02/04/2007  »| Lam mdi Thgia 16014 Ghi hoa don Xuat Excel

..Slqlli.f Pos BillD | Folio |BC | J¥No .JVPericE Tax Amount | Balance |Bill Seri | Bill N\umber | VAT Code MName

Cl = | 30907 | A ] TP/2005T | 001205-001 20 240307
0o 8950 31003 & V10 11.450.010 0 TP/2005T 001208001207 0400102207 THAI GROUP

[ ] 8951 30963 B W10 3,843,360 0 TP/2006T 001209 0100107187 CHEYLAMPATRICK
[ 1 8952 31001 & W10 12.0m 0 TP/2005T 001210 0400102207 SOMPOLWAT TAN,
[l 1 8953 30963 A W10 55,408 0 TR/2005T 001211 0100107187 CHEYLAM PATRICI
0| 8954 31020 &  WMOOOOO? 200704 10 24,021 0 TP/2005T 001212 4000371410 MICHEL EMILE

B | 8955  J1M2 &  WMOOOO20 200704 W10 8.879.923 0 TP/2005T ooz13 FISHER CORINME
B 8356 30908 A  MWMOOODO3 200704 W10 500,918 0 TP/2005T 001214 BECKMWITH CYMTH
L] 8957 31020 B WMOODOM46 200704 W10 560,430 0 TP/2005T 001215 4000371410 MICHEL EMILE

B 8358 30910 A  WMOOODOR 200704 W10 32,028 0 TP/2006T 001216 EVANS JOHM
0| 8953 30918 & WMOOOM47 200704 W10 5.124.480 0 TP/2005T o217 CHINA TOUR

B | 8960 30918 D WMOOOOT0 200704 10 32,028 0 TR/2005T oozia CHINA TOUR
B 9012 30965 &  WMOOOM73 200704 10 399,731 0 TP/2005T 001269 0100107187 WUVaM BRUND

£
—j ¢ Ttcd " Phai thu 58 Chitng tir _:_” K3 k& toan ]200?04 Haay ]D2JD4J2DD? _:_J
™ Tién mat " Thé tin dung i Type Diescription ]
| ThuNgan T F [ Chuyen &R ngal |
o “|carD Thu Thé — -
& tign CHINTE |Chi T Mgoai té = . .
Taikhodn | CHITH Chi TH ¥ND Cap nhat
CHTOB Chi NTe Other Banks
i |CNTYVE  |ChiNTe VCBank =
[ =l B337E0 [ |CYNDAB | ChivND AgiBank n | T T
CYNDIB  |ChivND InComBark >
| =] o CYNDVE | ChivND YCEank
GLCLOSE  |GL Cloge Year Pé
L _| ] ____| 08 Jvom Jy | e ]
REVEMUE |Revenue
I THUNTE  |ThuTM Nacsite <l

Trong bang Get Revenue From FO , chon ngay lay Doanh thu > Hé thong sé thé hién
tat ca nhivng khach da check-out trong ngay.

D6i véi don vi lay DT qua TK trung gian (1382) thi & budc nay, ké toan chwa cacn quan tam
dén viéc khach thanh toan bang hinh thirc nao.

e Folio: S6 Folio (ma) ctia khach check-out.

e BC (Balance Code) : Trang hoa don cta khach (1 khach cé thé c6 nhiéu trang HD)

e Amount: Téng sb tién (DT) giao dich clia khach trong trang HD twong (ng.

¢ Balance : Sé tién khach con ng sau khi Check-out .

« Bill Seri, Bill Number, VAT Code, Name... 1a nhitng thong tin v& hoa don da phat
hanh cho khach.

[ ]

Diéu kién dé ghi nhan dwoc Doanh thu la :
1. Khach sau khi Check-out, cac giao dich cua khach da dwoc in HD tai chinh
2. Balance(S6 dw ) ctia khach phai = 0. Néu sé dw cua 1 folio nao dé >0 thi cé
nghia 1a khach no-> phai diéu chuyén cong nog dé S6 dw = 0(Xem chi tiét
Chwong 11 Ké toan phai thu)
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Sau khi kiém tra s tién va cac théng tin khac chinh xac, chon 1 hoac nhiéu khoan (hoa don)
mudn ghi nhan DT = cach tich V vao dong twong &ng trong cot Select . Sé tién twong ng sé
tw dong dwoc cap nhat vao 6 sb tién & dwdi, chon loai phiéu ghi s > Cap nhat (Post)
- O phan nay, déi véi don vi ldy DT qua TK trung gian (1382) thi ké toan khong
phai dinh khodn ma hé théng tw dong dinh khoan theo dinh nghia ban
dau.(No 1382, c6 511, 333,...)
- Dbi voi don vi ko l1ay DT qua TK trung gian (1382) thi ké toan thi Ké toan chi
phai dinh khoan bén ng = cach gd TK vao 6 Tai khoan.

10.3 Ghi nhan DT ttr POS:

Get Revenue From POS

[28/0472007 ~] Saturday. April 28. 2007 POS:  [sMILE_POS - Refresh_|

JvPeriod |"ear | Montt Day | Total Base «Rate |GL Amount | BVC | Meal | Seri |Bil Noo |4
2007 : 1] 1 4
200003823 16,039.00 1295595
100013643 16,039.00 472,348
200003819 . 1E.029.00 £4,958
10001 3656 . 16.039.00 138.8597

1000713654 16.033.00 37331

= | >

[ Select All Youcher | REVEMUE :j !NM000335 Description | Date |28£D4.-"2UEI? vI
— Payment Type - 13 :
@+ Cash Tupe Diescription |_._:J Rl |
GLCLOSE | GL Close Year
AR Jyvoot JY
Revenue -
At THUNTE | Thu TH Ngoai té Diigin Cun Depannent | & Flost
THUTHM Thu TH WND -
THTIE Thu ngoai t& INCOM-B o A
| 132 || TNTOE | ThuMTe Other Bark | [vo ~| Nhan vign | 'l —
I | I TNTVE Thu ngoai té VCBank | IVND j Excel__.
TWHDAR ThuYMND Agri Banks o
| | [ |TvnDvB  |ThuvND VCBank Close
TWNIE Thu VHD INCEank i

Trong bang Get Revenue From POS, sau khi chon ngay |4y Doanh thu, hé théng sé thé hién
tat ca cac Bill (hoa don) da thanh toan tryc tiép tai cac diém ban hang POS.
e CheckNo : s6 Bill ciia HD ban hang.
Sel(Select) chon khoan DT mudn ghi sé.
Post (Posted) khoan DT da dwoc ghi s6 sé dwoc danh dau & cot nay.
JVNo : Sb chirng tir sau khi ké toan ghi sb sé thé hién & cot nay.
Year, month, day: ngay — thang — nam ctia HP ban hang
Total Base: Tng gia tri theo tién co s& clia HD.
Exrate: ty gia tai thoi diém thanh toan.
GL Amount: Tong sé tién sau khi quy déi ra tién ghi sb.
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e RVC: ma cutia diém ban hang

e Meal: bira an (1. Breakfast, 2. Lunch, 3.Dinner )

Sau khi ddi chiéu v&i cac bao cao va HD, kiém tra sb tién va cac thong tin khac chinh xac,
chon 1 hodc nhiéu khoan (hoa don) mudn ghi nhan DT = cach tich V vao dong twong (ng
trong cot Select . S6 tién twong (rng sé tw dong dwoc cap nhat vao 6 sb tién & dudi, chon
loai phiéu ghi s, dién giai, tén thu ngan,...nhap TK ghi no vao 6 TK, (TK ghi bén cé dwoc hé
thdng dinh khoan ty dong theo dinh nghia ban dau, Ké toan ko phai dinh khodn bén c6) >
Cap nhat (Post).

Trong chirc nang nay, néu ké toan khéng muébn lay DT qua TK trung gian 1382 thi c6 thé
hach toan tryc tiép thu DT béng tién, thé (tién dang chuyén) = cach gé TK tién mat hodc TK
tién dang chuyén vao & Account thay vi 1382. sau khi cap nhat, hé théng sé in ra phiéu thu
ho&c chirng t ghi sb tuy theo TK ghi no.

10.3 Ghi nhan thanh toan tir FO:

Modul : 2 Get Payment from FO:

Post Payment Transactions To Account

W27 +| Monday. April 30. 2007
Sel Pzt Folio # | BC |Youcher Code Description | Rm [Amount Origin Amt Ex Rate | GLAmount |Refl Com ~
O 21516 A 14030 32 VISACARD 208 8501 9501 16033.00 -1523.865.00 1149
OO 374 14027 2 CASHWND 20 -40.00 64156000 1603300 -541.560.00 116
O |0 ;&% a 14018 2 CASHWND 505 075 41202900 1603300  -12.023.00 107
[ it 14019 2 CASHWND 506 075 1202900 1603300  -12.023.00 108
[ -1 14023 2 CASHWND GG 1.35 2165300 1603300  -21.653.00 112
[ i1 14024 2 CASHWND 505 075 41202900 1603300  -12.029.00 113
O | O [Type Desaription «|' CASHYWND 509 -1.08 1732200 1603900  -17.322.00 114
[ |0 |[CvNDVE  |ChiwND VCBEark PCASHWND 505 SI076 519208000  16,039.00 -8192080.00 106
[ | [0 |[GLCLOSE |GL Close Year VCASHWND 411 -45.00 72175500 1603900  -721.755.00 117
oo [ A VCASHWND 411 150 2405800 1603300  -24,058.00 124
OO ?EE&#EE ?ﬁ:%‘e“ s ! CASH WND 3754 £02102.00  16033.00  -602104.00 100013634
O | O Tha T SHD ! CASH WND 519 324200 1603900 8324200 100013652
O | O [TuTe Thu ngoai t& INCOME  |! CASH YND -2.88 4619200 1603900  -46,192.00 100013676
1| O |tuToB ThuMTe Other Bank,  |* C&4SH WND -3.48 EEE1600 1603900 551600 200003827 =
< THTVE Thu ngoai té \_JEBank >
= TwHDAR ThuMD Agri Banks = — ~
TWHDVE ThuWND YCBank Filter informations
™ F10 Se TVMIE Thu %MD INCEank 1w 22 Total Amount:  -1475.01 Trn code | j Caszhier |
Voucher  [THUTM ][TMonoTat Desciston | B T o T
Period |EDD?D4 Date  [30/04/2007 4| Lashier | ExRate [16.039 Set Post
Account Amount GL Amount Origin Cur Department i Load Back
| I '
| 1111 | 9501 | 1523565 | 9501 |wnp | | MhénviEn P
| o | I | o |
| J | | Close

Trong modul nay, cé thé thuc hién viéc ghi nhan cac khoan thanh toan truc tiép (tién,

card) cta khach tal Il_é tan va cac diém ban hang POS trong trudng hop & bwdc ghi nhan
Doanh thu, ke toan lay DT qua tai khoan trung gian 1382. O bwdc nay, ké toan chi viéc dinh
khodn TK ghi ng, hé thdng ty ddng ghi cé TK 1382.
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Trong bang Get Payment Transaction to Account, sau khi chon ngay ghi nhan thanh
toan, hé thong sé the hién tat ca cac khoan thanh toan tryc ti€p cta khach trong ngay tal Le
tan va céac diém ban hang.

Sel (Select): chon khoan thanh toan muén ghi s

Post (Posted) :khoan thanh toan da dwoc ghi sb sé duwoc thé hién & cot nay
Folio : Ma clia khach hang thuwc hién thanh toan. (nhirng khoan thanh toan cé
sb Folio khac 6000001 la cac khoan thanh toan ctia khach hang thwc hién tal
L& tan, nhitng khoan thanh toan cé sb Folio = 6000001 1a ctia khach thanh

toan cho cac Bill tal POS c6 s6 Bill thé hién & cot Ref #)

Voucher: S6 chirng tr clia khodn thanh toan da dwoc ghi sé duwoc thé hién &
cét nay.

Code: M3 cua loal hinh thanh toan.

Description: Loal tién ma khach thwe hién thanh toan.

Amount: s6 tién co s& ma khach da thanh toan.

Origin Amount: Sé tién khach thwc hién thanh toan theo loal hinh TT.

GL Amount: Sé tién ghi s cla khoan tién khach thanh toan.(sau khi quy dél
tir tién co s&)

Exrate: ty gia quy ddl tiv tién co s& ra tién ghi sb tal thdl diém thanh toan.

Sau khi ddi chiéu véi cac bao cdo va HD, kiém tra sb tién va cac thong tin khac chinh xac,
chon 1 hodc nhiéu khodn (Thanh toan) muén ghi sé = cach tich V vao dong twong &ng trong
cot Select . Sb tién twong &ng sé tw ddng dwoc cap nhat vao 6 sb tién & dwdi, chon loai
phiéu ghi s6, di&n giai, tén thu ngan,...nhap TK ghi ng vao & TK (Account), (TK ghi bén cé
dwoc hé théng dinh khodn tw dong theo dinh nghia ban diu, K& toan ko phai dinh khoan bén
c6) > Cap nhat (Post). Hé théng sé& in ra 1 phiéu thu hodc chirng tir ghi sb tuy theo loal
chirng tlr ma ké toan chon.

CHUONG 11 KE TOAN PHAITHU
11.1 TONG QUAN VE KE TOAN PHAI THU

Ké toan phal thu thuc hién trong Modul : 8. Account Receivable trong phan SMILE _FO hoac
Modul 2. Phéi thu (Account Receivable) trong SMILE BO.
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Accounts Receivable

[
S ACCOUNTING

<L _
Accounts Receivable
El1. New Account BJA. Post To GL
B)2. Change Account E)B. Load From GL
EJ3. Post Invoice BlC. Class
BJ4. Post Payment BD. Acc Group

E35. Search Voucher
E6. Statement EJF. Reports

B7. Get from FO X Back

Hinh 67: Menu Account Receivable

Menu Account Receivable bao gdm cac muc cho phép ban tw tao ra va thay ddi cac ban géc
cua tai khodn phai thu, ghi vao so cai cac giao dich, theo doéi hoat dong thanh toan va cac
hoa don.

@)
@)

o

10.2

New Account cho phép ban tao tai khodn phai thu maoi.

Change account cho phép ban thay ddi ndi dung clia cac tai khoan phai thu.
Post Invoice cho phép ban ghi cac hoa don.

Post payments cho phép ban ghi cac khoan thanh toan.

Get From FOcho phép ban ghi chép va chuyén cac khoan cong no vao tai khoan
phai thu.

Reports |a dwdng dan dén man hinh Reports véi cac bao céo tai khoan phai thu cia
cac nhém.

Tai khoan méi

Bt c khi ndo ciing sé& c6 mot déi tac cé mdi quan hé cong no véi khach san clia ban. Ta cé
thé lap mot tai khoan ctia khach hang trong mét man hinh cé 4 trang. Déi tac co thé cé téi 4
méi quan hé nhw duéi day.

DPé tao mot tai khodn mai tir man hinh Accounts Receivable, kich chudt vao New Account
ho&c nhan phim I, trén man hinh sé xuét hién bang sau:
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i Chient Master- New, AR Master, A
Client Master
Client Folio | External |-| 123
Client Mame |ANH MINH INFO & TRADE CO Altention |
Contact |Tran D Mink VAT Code |
Addrezs Line 1 |1 67 Truahg Dink Ha Moi. Country | ﬂ
AddressLine2 | Tel1 |04 B523950
Address Line 3 | Tel2 |
AddiessLine 4| Fa |04 6524533
Client T Travel Agency T AR T AP
Active AR v
AR Clazz -
Billing Cycle 90 -
AR Account Group -
Dizcount E4
Fermanent v
0K ‘ LCloze |

) ,Hinh 68: Man hinh chi tiét tai khoan, muc AR
Néu phia ddi tac cé cong no phai tra:

o Dién théng tin vao cac trwong; kich hoat muc nay bang cach danh dau vao Active AR.

o Néu truvong Permanent dugc danh déu, tai khoan sé khong dwoc xi ly, trong trirdng
hop nguoc lai, tai khoan sé cé sé dw la khong

o Noi dung cac trwdng khac tuy thudc vao dac diém cta khach san.

Client T Travel Agency T AR T AP

Compa v

Class | ﬂ

QK. LClosze

Hinh 69: Man hinh chi tiet tai khoan, muc Client
o Kich hoat muc nay béng cach danh diu trwong Active Company.
o Dbitac nay dwoc xép loai nhw mét cong ty théng thuong.
o Viéc phan loai cong ty tuy thudc vao khach san cuta ban.
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Cligrit T Travel Agency T &R T AP
e v Presentativ |
Texd | Commission |
Class | = Commission |
- Percentace 1 |
Statistical Orly: |~ Percentage 2|
0K ‘ Close |

) Hinh 70: Man hinh Accounts Detail, muc Travel Agency
Néu phia doi tac la mét céng ty du lich:

o Kich hoat muc bang cach danh d4u vao truong TA.
o Noi dung cac trwdng khac tuy thudc vao dac diém cla khach san

Clignt T Travel Agency T AH T AP

Active AP v

AP Class [ =l
AP Biling Cycle I—L|
AP Account Group I—L|

Qg ‘ Close |

] Hinh 71: Man hinh Accoun,t Detail, muc AR
Néu khach san phai thanh toan cho phia ddi tac:
o Kich hoat muc nay bang cach danh diu & trwong AR.
o Cac trwdng khac tuy thudc vao dac diém khach san cla ban.
Sau khi da dién day dd cac muc, Smile sé thong bao cho ban biét néu co bat ky di liéu nao

khéng chinh xac. Khi moi ndi dung da dwoc dién day du va chinh xac, mot tai khoan mai sé
dwoc tao ra vé&i ndi dung hoan chinh.

10.3 Tra ctru tai khoan phai thu

Pé thay ddi, ghi cac giao dich va thanh toan trong moét tai khoan hién hanh, nhan chuét vao
cac lién két trong ndi dung tai khoan phai thu, khi dé ban sé nhan dwgc mét hdp thoai tim
kiém (hinh 63). D& tim tai khoan, hay dién cac théng tin v& khach hang, sau dé nhan Search,
Smile sé& hién ra moét danh sach gém céc tai khoan cho ban lwa chon nhw man hinh tim kiém
dudi day.
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friSearch Client Account to Change |'>__<|

Account Info |H,& — Option-
Account Mame ! ™ Compay

[T TA
Country l _L‘

¥ &R
AR Class | |

4P

Search Cloze

Hinh 72: Tra ctru tai khoan phai thu

Client Master Search result

AF; Balance
101 HONG HAI HNS 0.0
123 BENTHANH TOURIST 38000

iE: CATHAY PACIFIC Ms.Quyrh Hoa 000
L Ha Moi Tourism 33000
L Hong Maoc Ha Tourist 0.00
L |1047 Hal & TRAVEL 0.00
L Huong Giang [Hanoi] 0.00
| |1083 “iehamtourism Hanoi HCMC Eran, 0.00
| |10e4 CTY THEDY HAl & 0.00
| |10e8 YUNGTAL TOURIST HAMGDI 0.00
AL Hanoi Toserco in HCMCE
|14 Tan Han Yiet
I AL Cty THHH & DL Quoe Thai
na HAPPY WIETMAM TRAVEL
| [nes Haienu Tous
A FIt HAMH CO.
A Tours Hai Intemational

125 FHANH PHOMG TOURISHM

Excel | Select

Hew | LChange | Wiew Invoices | Payments | Close |

_ Hinh 73: Man hinh hién thi ket qua tim kiem Tai khoan phai thu
Tl két qua trén, ban co thé thwe hién tiép cac cong viéc sau:

o Tao ra cac tai khoan moi.

o Thay ddi cac tai khoan hién tai.

o Xem ndi dung cac tai khoan

o Tao ra cac giao dich hoa don mai.

o Tao ra cac giao dich thanh toan mai.
10.4 Thay déi tai khoan

Chtrc néng thay ddi tai khoan cho phép ban cap nhat ndi dung céc tai khoan phai thu. Cac
man hinh hién thi twong tw nhw trong muc New Account.

10.5 Vao sé cdc giao dich phai thu
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Muc Post Transaction cho phép ban ghi thém cac hoa don méi vao tai khoan phai thu, ciing
nhw ghi ng' va co6 bat c tai khodn phai thu nao trong hé théng. Ban ciing ¢d thé trinh bay chi
tiét ndi dung clia cac hoa don va cac giao dich hoa don.

Ban c6 th& m& man hinh Bang hoa don béng cach chon mot H6 so ké toan phai thu sau khi
da tim kiém va nhén Invoice. Man hinh Bang héa don xuét hién nhw trong Hinh65.

Néu Hb so ké toan phai thu da chira cac hoa don hién hivu thi chung sé& dwoc thé hién trong
Bang. Tlr bang nay, ban cé thé thyc hién cac cong viéc sau:

o D& xem ndi dung cac hoa don véi s6 du khac khong, nhan Omit Zero hozc nhén vao
Show all dé xem tat ca.

o Dé chuyén bang sé liéu thanh mét file Excel, nhan Excel.

o Dé& thém hoa don mai, nhan New.

o Dé& xo0a hoa don, chon mdt hoa don va nhan Delete.

o Dé chuyén hoa don sang mét tai khodn khac, chon mét hoa don va nhan transfer.

o Dé xem chi tiét hoac ghi s6 mot hoa don da lap nhwng chwa dwoc ghi, chon mot hoa
don va nhan detail.

o D& chuyén sang Bang thanh toan, nhan Payment.
o Dé quay vé muc Account Receivable, nhan Close.

AR Account 104

Invoices table

- Account

Account Yidotour Balance 2.073.00

Attention

Period Date Imvoice Number  WoucheiNo | Descripbion |BC | Drigin Taotal Balance

F S KEMMETH YWWAGMNER

23062004 40817 KUYPERS FRAME R 21000 210000
180672004 42354 SREGMER THOMAS R 100.00 100,00
16/07/2004 41628 JOERGEMSEM METTE KIRSTEM R 80,00 280000
22/0772004 42108 AGOSTI ELEMA R H64.00 SE4.00
01/08/2004 43213 TRUDNG NHU PHUC R 560,00 56000
1070872004 42544 SIMON ROFFE R 225,00 22600

Tremferl Showhll‘ Detail Apply | Un.&uplyl Paymnent [ Cloge

Excel., | New ‘ Delete

|
Hinh 74: Man hinh Bang Hoa don

10.5.1 Thém hoa don méi

Nhan New trong muc Invoice, man hinh Create new Invoice sé hién ra nhw sau:
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Account: 104 - Create new Invoice

Woucher | ;|| Date [16/08/2008 ]
Description Due Date |1 B/08/2004 - I

|rvoice

|
|

Refference I GLPeriod |2EIEI4EIB
|

Prepaid

1] Cancel

IF Hinh

75: Hop thoai New Invoice
o Nhap ndi dung va sé hoa don. Néu sb hoa don dé da cd, ban phai chon sb khac.
o Dién ngay thang cla giao dich.
o Néu ban muén, co thé dién thém cac chi tiét khac.

Nhéan OK, chi tiét mot giao dich hoa don sé& hién ra dé ban vao sé.
10.5.2. Vao s6 hoa don méi
Account 104 - Invoice 1500.

~Account 104 - Vidotour -

Inwoice number: 1500, Balance : 0.00
Description - 7890 Applied : 0.0o
Desciiption Sub Amaunt | T Amourt | Bmewnt | Sub Amount Ace, Debit [Cre

L]l I | >
Tan Rt I_LI Department ﬁ
Arnourit Accourt No Inkesral MDirect i—LI
e I | _| " Dehit @ Credi Qrigin ﬁ
Ta; I | ‘J  Debit o BookleJ ,I
Total | Diasc: | ‘web Site _I

Post | Edt | Update J Delete ‘ Cance| ‘ Choss

Hinh 76: Man hinh giao dich hoa don
O géc trén man hinh |a cac théng tin chung vé hoa don, bao gébm s hoa don, Chi tiét, sb dw
va gia tri thanh toan cta hoa don trwéc db.
DPé ghi mot giao dich hoa don méi, nhap cac thong tin vé giao dich vao cac trwdong & goc
dwdi man hinh Invoice Transaction.
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Dé bé sung thong tin, dwa con tré vé triong Description va gé thém 16i chi gidi co ky ty toi
dala 20. Loi chu giai sé duwogc in trén hoa don va trén cac bao cao ke toan. )
Sau d6 nhan vao Post dé két thuc viéc ghi s6 hoa don. Trén man hinh Bang héa don sé xuat
hién thém mot dong mai ghi hoa don maéi nhap.

10.6 Vao sé cdc khoan thanh toan

Man hinh Post Payment cho phép ban ghi cé vao bég cw tai khoan phai thu nao trong hé
thong. T man hinh Post Payment, ban cé thé vao so nhiéu giao dich trong mot khoan thanh
toan.

Ban co thé kich hoat man hinh Payment bang cach chon mét HG so tai khoan phai thu, sau
d6 nhan Payment. Man hinh Bang thanh toan sé xuat hién nhw trong Hinh 77.

AR Account 2010

Payment table

-Account
Account $/Etcactt 18 @n Balance -30.731.900

Aftention

‘Youcher Mo | Period ! PMT# | Description |BC | Tatal| Unapplied| Date |Pre | GL Origin| GL Balance||
THO156 2007 206 SEtcacDCOLLTG ; -27 592,000 -27 592,000 01/01/2007 [ 0.00 000
Tr0O043 200703 222 SEtcactd 10 t@nG : 30,360,000 -30,960,000 01/03/2007 [ 0.00 n.aa
RPOOOOG7 200704 147 L0 t©nnép ©E céc nouy [ -2.700,000 -2.700,000 01/04/2007 [ n.oo 0.00
RPOOOOES 200704 152 Mép ®Etedc DWDL ®ingy . 200,000 -200,000 02/04/2007 [ 0.00 0.aa
RPODOOES 200704 1563 Méptiln @Et cic DWDLny . -1.850,000 -1,850,000 03/04/2007 [ n.oo 0.00
RPOODO7O 200704 154 Mép @t edc DWDL ®ingy -1.500,000 -1,500,000 04/04/2007 [ 0.00 0.aa
TrO048 200702 208 &EtcicDVDLG ; -25.360,000 -26,380.000 01/02/2007 [ 0.00 0.00

<

From D ate oot - ToDate ot - Filter |

Excel.. Delete Traf | Shaw Al Detail Apply | Unapply | Invoices

Hinh 77: Man hinh AR Payment
Cac khoan thanh toan dugc sép xép theo thir tw tang dan vé ngay thang va vé sb thir tu.
Néu Hb so ké toan phai thu da cé cac khoan thanh toan, tit ca cac khoan thanh toan dé sé
duoc thé hién trén man hinh. T& bang nay, ban cé thé lam nhirng céng viéc sau:

o Dé hién thi ndi dung céac khoan thanh toan c6 sb du khac 0, nhan vao Omit Zero
hoac Show all dé xem tat ca.

o Dé chuyén bang di¥ liéu sang dang file Excel, nhan vao Excel.
o Dé& tao thém mot khoan thanh toan mai, nhan New.
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o

Dé x0a mét khoan thanh toan, chon va nhan Delete.

DPé& xem hodc thay dbi ndi dung hay vao s mét khoan thanh toan, chon va nhén
Detail.

Dé chuyén sang Bang hoa don, nhan Invoice.
Dé quay vé& menu Account Receivable, nhan Close.

10.6.1 Thém muc thanh toan méi. .
Nhan New tlr bang thanh toan, hdop thoai New Payment sé hién thi nhw sau:

Account: 104 - Create new Payment

Youcher |11 j|222 Date 16/08/2004 -

Deszcription |F'a_l,l for the coming invoice Diue Date 16408/ 2004 -
Refference |333 GLPeriad 200408

Invoice |444 555

Prepaid v

OF. LCancel

Hinh

o

o

78: HOp thoai Thanh toan méi

Nhap néi dung hoa don va s6 hoa don. Néu s hoa don da co trong may, ban phai
chon mét so khac.

Dién ngay thang giao dich.
Dién thém cac thong tin khac trong Description néu ban mudn.

Nha&n OK, mot man hinh giao dich thanh toan mé&i sé xuét hién nhw Hinh 79.
10.6.2 Vao s6 giao dich thanh toan

o

o

Khi vao s& mot khoan thanh toan, ban cé thé vao sé nhiéu giao dich.

Sau khi dién thong tin vao muyc Post, nhan Post, muc Post s& dé trang dé ban tiép tuc
dién thém thong tin ciia mét giao dich khac.

Chon mét giao dich va nhéan Edit dé thay déi n6i dung giao dich néu can thiét hoc
nhan Delete dé xoa giao dich .

Sau khi nhan Post, nhin Close. Bang thanh toan sé& xuét hién nhw hinh 77 .
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Pl Account 104 - Payment 1509 X
Account 104 - Vidotour
Payment 1509 Total: =1,979.00
Description  Pay Balance : -1,979.00
Transactions
Description | GL Account | Debit | Amount | Cur | Orign
AR Payment mai M -310.00 uso 0.00
AR Payment W 108900

Post
Papment Account Amount Curency  OrgAmount Descrption

— ] | | |

Post Edit I Delete | Excel... | Lloze ‘

Hinh 79: Man hinh giao dich thanh toan
10.6.3 Thwc hién thanh toan

FA 4R Account 104 @

Apply Payment

~-Account 104 - Vidotour
Account Yiclotour Balance 0.o0

Attention Disputed

-Payment 1508
Payment 1508 Total : -100.00
Description  Pay for 07 invoice UnApplied -100.00

Invoice Mumber |Descripti0n | LastChangeTime |F0|i0 | Origin | Balance |Applied.ﬁm0unt

O FaT8T ™™™ THOMAS KENNETH WAGHER  B/15/2004 11:03594M4 R 14000 140.00 0.00
[ | 40517 FIIYPERS FRAME, E/24/2004 23316 PM R 210.00 210.00 0.00
] [42334 SREGMER THOMAS E/24/2004 2:33:16 P 3] 100.00 100.00 0.oo
] [#1628 JOERGEMSEM METTE KIRSTEM 7/20/2004 17:52:38 A R 280.00 280.00 0.oo
[ | 42109 AGOSTI ELENA TA2472004 17:40:32 AW R 5E4.00 564.00 0.oo
] [43213 TRUOMG MHU PHUC 8/4/2004 2:53:29 P 3] 5E0.00 5E0.00 0.oo
[ [42544 SIMON ROFFE 8/11/2004 35645 PM R 225.00 225.00 0.oo

Excel | Partial

Total ‘ Apply | Cloze

Hinh 80 Hop thoai thwe hién thanh toan
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o Chon mét muc thanh toan trong bang Payment réi nhan Apply. Hop thoai thuc hién
thanh toén sé& xuét hién nhw Hinh 80. Thuc chét d6 1a danh sach cac hoa don dé ban
chon cho viéc thyc hién thanh toan. Chon loai hoa don phu hep, sau dé ban co thé
thwc hién thanh toan theo hai cach:

o Thuyc hién thanh toan toan bd néu gia tri thanh toan va gia tri hoa don bang nhau.
o Thuyc hién thanh toan mdt phan néu gia tri thanh toan va hoa don khdng bang nhau.

10.6.4 Huy bé thanh toan

Ban co thé huy bé mot thanh toan bét ctr Iic nao bang cach chon mét thanh toan ban da
thwe hién va nhan vao UnApply.

10.7. Menu chuyén khoan phai thu.

T menu Account Receivable

o Get From FO : An dinh tai khoan phai thu cho cac khoan cong no.
o Transfer: Chuyén cac khoan cong no d6 vao tai khoan phai thu.

o Postto GL Stra/Ghi tat ca cac giao dich vao GL.: P

S6 dw trong tai khoan clia khach sau khi khach dé check out sé tré thanh cac khoan cho xt
ly trong bao cdo thanh toan. Cac khoan da kiém toan va hop 1é sé dwgc chuyén sang tai
khoan phai thu theo cac budc nhw dudi day: .

So6 dw tai khodn clia khach sau khi khach trd phong sé hién thj trén ban bao cao thanh toan.
10.7.1 Piéu chinh céng n¢

o Dé &n dinh tai khoan phai thu cho céac khoan céng ng, nhan Get From FO hoac 1énh 7
trong menu Account Receivable dé mé hop thoai dwdi day:

A City Ledger Edit X
City Ledger Edit

Select Parameter

Last Departure Date fB/08/2004

0k | Cloze |

Hinh 82 Hop thoai tra ctru cong no’

o Chon ngay, sau d6 nhan OK. Danh sach cac sé du tai khoan ctia khach sau khi khach tra
phong trong ngay doé sé xuat hién trén man hinh két qua tim kiém.
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A City Ledger Edit Report

City Ledger Edit Report
Select Parameters -
Building Code Exclude if Less than -999,993.933.00
Last Departure D ate 8/15/2004
CITY LEDGER ACCOUNT RECEIVABLE
Folia Guest Name Caode | Amount Acocount | Account Name Detai Held |+
i SAUER, CHRISTINE Mrs A oS00 120 Asia Travel & Tous Han O
Total SAUER. CHRISTINE ¥ 980.00 L]
i SHIGERUNL, YUMIKED Mg R 4g0.00 1097 ATC D 1097 O
Total SHIGEKUNI. YUMIKD 480.00 L]
DR.ALZUBAIDI, NASHAT Mr R 380.00 DR.AL-ZUBAID], NASHAT Mr [
A Total DR.AL-ZUBAIDI, NASEH 980.00 L]
AT BERMNE. PHILIFPE Mr R 540.00 “MNew= BERME. PHILIPPE b1 O
Total BERNE, PHILIPFE Mr 540.00 | |
e CHO, JAE BUIM ks R 95.00 “Mew™  CHO.JAE BUM Mr
Total CHO, JAE BUM Mr 95.00 | ]
i M5, TRANG Mz A 1291 “ew™ M5, TRANG Mz 0 E
Total M5. TRANG Ms 12.91 L]
CHRISTTE, SUSAN Mr R 280.00 “Mew=  CHRISTTE, SUSAMN M |
G Total CHRISTTE, SUSAN M 280.00 L] 3
Excel .. Erint Cloze

Hinh 83: Man hinh Bao cao dieu chinh cong n¢

o Céac dong ghi cac khoan thuoc AIRTEccoUnt assigned folic sé co sb trong trwong

Account va co tén trong trwdng Account Name.

o Néu khdng, muc Account sé& xuét hién **New** dé doi sb tai khodn nap vao. Sau d6 nhan
Account, nit | s& xuAt hién. Nh&n vao nat do, hé théng sé& chuyén TA1 thanh A/R. Néu

dang, nhan OK. Néu khéng dung, nhan J

i AR Payment

Account B 43367 -R

Mame: BERME PHILIPPE
Foom # 52

Arnount 54000

Tal 162 - ANM'S TOURIST
AR 162

Ok

Arrival 11408/2004
Depart: 16/08/2004

Status 3

- | AMN'S TOURIST

‘ Cancel

X

Hinh 84: Hop thoai A/R Assigning

o Hop thoai tim kiém xuét hién, sau d6 ban dién thong tin vao dé tim kiém hodc ban xem
toan bd danh sach cua Client Master nhw Hinh 85 dwéi day:
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P Client Master

Date Client # | Mame | Aittention Balance A~

E/4/2004 s

816/ 113 a

4732004 114 ALL AS1A TRAVEL 0.00

31072004 3 AMERICAN EXFRESS 296377

BAe/2004 1133 ANH MINH INFO & TRADE CO

3ns/2004 162 ANN'S TOURIST 0.00

4/3/2004 125 APER YN Mr.5on 214399

4/3/2004 1019 ASCOVIETHAM 0.00

hA3/2003 156 Agoodntemational 0.o0

4/15/2004 148 Agia Dante 0.00

2/28/2004 1044 A51A HOTELS.COM 0.00

3232004 1057 Asia Select 0.00

Fr2004 1120 Bsia Travel & Tours

20272004 1042 A51AWINGS tRAVEL 0.00

4/15/2004 168 ASIAN TRAILS YN 140,00

B/13/2004 1097 ATC

3M13/2004 1067 AUDLEY TRAVEL 0.00

a/es2004 111 B.ATOUR 1.510.00

2/29/2004 8 BAMK TRANSFER 0.00

4732004 123 BEMTHANH TOURIST 380,00

B/3/2003 184 Best Munhwa 0.o0 b
Excel . ‘ Wiew ‘ Select ‘ New ‘ LChange ‘ Close

Hinh 85:Man hinh Danh sach Client Master

o Chon tai khoan, nhan Select. Man hinh nhw trong Hinh 84 lai xuat hién véi tai khodn phai

thu da chon, sau d6 nhan OK.
10.7.2 Chuyén coéng no

Sau khi diéu chinh cong ng, nhan nit - 5 cot Transfer dé chuyén s6 du ctia khach vao tai khoan phal

thu.

e Khoan no sau khi chuyén thanh cong sé nam trén sé tam, ké toan phai gan cho 1
hoac khoan ng nay 1 sb chirng tir va ghi sb cai . Chirng tr nay sé ghi: N 131, ¢6
1382 doi voi don vi ghi nhan Doanh thu qua TK trung gian 1382:

Dé ghi sb 1 ching tir ghi tang cong n, Trong Modul Ké toan phai thu - Ghi s6 cai

- chon(Tich V) Tuy chon Hé théng = chon khodn ng mudn ghi s6 2 Gan chirng tw

- Ghi sb (Post) nhu hinh sau:
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Post To GL
| |Woucher No |RefNo | GL Period Description | Client Code Date| Amount | Pre| lree#Pmt No | BC| Pre| Bt GLAmount | T ~
v 2 Ban duong Chau & : 7 1,461,005 3910|B 3
i 200701 TABARD, PHILIFPE 2343 /01,2007 4,336,200 /e OO 2F0o0
g 200701 50031770/19372 Riitta 5a 2040 01/01/2007 1,701,830 [ ¥ze OO 106.00 —
i 200701 Avistarkhava Marina, 2421 01/01/2007 953,300 [] 93e OO £0.00
g 200701 THAN, DUY KIEN 2021 01/01/2007 4415125 [] 4B OO 275.00
g 200701 DL Viet &, 2159 02/01/2007 3,788,980 [] I7E OO 236.00
g 200701 WTT 062912041, 2159 02/01/2007 1,766,050 [] e a OO 110.00
_|;|_ 200701 CB1230H5, BINH 2010 03/01/2007 12327168 [ e OO 7E2.00
[m) Ax (11 /200 £ [ q [ [] 768.00
15 Select Youcher, Type 130.00
i £0.00
" £5.00
:lj: ‘Yaucher Type IAF!TFEXF vi Date |29.-"11.-"2DDE v| 280,00
] 150.00
et : Fef
=] GLPeriod |2un?n4 | e
fen 320.00
:E: OneYoucher [ Description |Ehuyen cong no tien phang nghi 28000
L1 Woucher |H><DDD234 Persan | £5.00
g £7.00
i 135.00
g Ok l Cancel l 200.00
[ 130.00
_D_ LT SAvTarianT apieLr, L, Larrany | {nury P LN i B | P 1| ) | - 1 4DDD
3 200701 DO, NGOC MINH 2168 07/01/2007 401,075 [ 37 A OO 25.00
[-] PONFNT TIRND Tinh Ha Tau PRR 072007 9 4RR RA1 ’_| /AR 1M Ranm ¥
< fii
~ Filter
Fram Date e - F Manual GL Pericd I Eill Mumnber I
W System
Ta Date _ehats - ™ Credit Card Amount Fram I To I
X
Save Excel... Post Agzigh Woucher Frint Account Edit Dretail Cloze
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C . Thiét lap cau hinh (Configuration)

1.Thong sb6 sb cai (GL parameter)

GL Parameter

TK LN nam nay |4_2121
TK LN né&m frudc |4,2111
TK XBKQ kinh doanh |g11
Tén phdn df iBu BO tam |SI'\.|ILE_BO_TF{N Téndf iBu FO |SI‘-.|ILE_FO

AR Databasa |

Cho phép slia chilr rén S8 céi [v

L&y Doanh thu iy L& tan {+ Hang ngay {~ Trd phing
¥ AR Interface To GL

TK DT ¢3 phat hanh HB |
v AP Intarfaca To GL

TK DT chira phat hanh HE [1383
[~ Chack Asseot Ragisfration bafors period updats
Ki ke todn W13 Cdp nhat
[~ Use JV Account
Re-Calkulats GL Acc 103 RUN

Cap nhat i Beng

La noi thiét lap, dinh nghia:

+ Céc tai khoan lgi nhuan nam trwédc, nam nay khi hé théng chay két chuyén 14 16 tw
doéng, Tai khodn xac dinh két qua kinh doanh

+ Hinh thrc ghi nhan DT tir Lé tan

+ Tén di¥ liéu FO link vé ké toan, tén dir liéu Ké toan (BO) tam thai (di liéu phu ding
dé thuc tap hodc xem lai giao dich cii)

+ Céc tai khoan Doanh thu da va chwa phat hanh hoa don

+ C6 cho phép stra dbéi v&i cac chirng tir (CT) khong lam tryc tiép tir “Sé cai “ trong
phan Sé cai hay khéng

+ AR interface to GL: cho phép Link v& sé cai cac chirng tir lam trong phan Phai thu

+ AP interface to GL: cho phép Link vé s6 cai cac ching tir Iam trong phan Phai tra

+ Check Asset Registration before period update: Kiém tra, bt budc dang ky cac
TSCD, CCDC chwa d&ng ky khi chuyén ky.

+ Re-calculate GL Acc: Tinh lai dbi &ng trong sb cai cho tirng ky Iwa chon.

3. DInh nghia HTTK
Hé thdong tai khoan trong phdn mém cé c4u tric dwoc bé tri theo so dd hinh cay.
Nhirng tai khodn (TK) c6 mau xanh la tai khodn Me (Header) va trong né con cé cac tai

khoan con. Nhay dup chubt trai vao TK nay (ntra clra sb6 bén phai) sé nhin thdy cac TK
con clia no (twong ty nhw Windows)
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Nhirng tai khodn mau trng 1a tai khoan con chi tiét nhat va khi hach toan thi nguoi siv
dung hach toan vao nhirng TK nay

SMILE BACK OFFICE - V6.012 - [Chart of =[]

Chse

@
2]

R LY o et Sy “ | _ AMTOTAL SOLUTION 201203

+{B 11121 Quy K& toan Ngoai & (USD) PL | TP|Account No Account Name QOpan Dabit Cradt NET Baance
{81 11122 Quy K& toan Ngoai 18 (EURO) B D 111211 Quy tén mat USD - KE TOAN 0 4,639,800 [ 14,639,600 14,639,600
£.(B] 11123 Quy Ke toan ngoai t= (AUD) B D 111212 Quj t¥n m3t USD - SALES OFFIC u u u 0 0
{81 112 Tiéngli Ng&n hirg
~{E 113 Tién dang chuydn
0 121
(] 128 Béutungsn han khic
{8 131
~(E] 133 Thug GTGT duge khiu tris
~[E] 136 Phaithu ndi bo
(] 138 Phaithu khéc
(i1 142 Chi phitr truse
-[E1 144 Thé chip, ki cuoe, ki auf nodn
(B 152 Nouyén gu vt ligu
(i1 183 Cong cy, Dungcu
(il 154 Chi phi SXKD D& dang
(] 156 Hang ho&

{1211 TSCO Hiu hinh Nh6m taikhodn [ =] ooalsneet s vetemo
LRt dreny s S g Sammes
- % gii ié;g;:‘;::;héc Taikhodn tén mat - Requre Sis Cods 1 M
~{E] 242 Chi phitra trudc dai han Taikhodn ngoai t8 r Rsqurs Sts Coda 2 '
CCE i:; \N’?'d’:ig:zgn ) Sntrén bang COPS [ Requira Stz Cods 3 m
{1 331 Phaitra ngudi ban Requra Sts Coda 4 m

(] 333 Thué & Cac khodn phai nép Nha nusc
-[#1 335 Chi phitrich e b

1111 Tién MatViet nam " LIV-11121-K& toan Ngoai té (USD)
1112 Tién mat Ngoait& Rl

D 111213 Quy tén mat USD - LE TAN 0 0

| olftizle  [Quj tiénmat USD- NHA HANG _‘_—ﬂ‘

Account Maintenance - New A(cqu-
H8 théng taik hodn T TKehd [17121
[ K& toan Ngoaita (USD)
56 Taikhodn 11121 Kich hoat 2
Ten Taikhoan I
Ten BC taikhodn I

Loaitaikhoin H ~| H-Header i D-Datail

(T

Bautrching khozn ngén han

Phai thu khéch hang

Affributs 1 Atfributa 2

Usar: SML

Affributs 3 Atfributa 4

Capnhat

GL Pariod: 201203

- Khi c&n stra 1 TK nao thi tim dén tai khoan dé > nhay chudt phai vao TK can stra >
chon Edit > cap nhat lai thong tin can stra >0K

- Muon tao thém méi 1 TK thi cAn xac dinh vi tri can tao tirc 1a TK can tao méi la TK cép
may, la con clia TK nao > nhay chuott phai vao béat ky cho nao bén nlra clra s6 bén
phai > chon New > gd day du thong tin vé TK can tao : s6 TK, tén TK, loai TK (H: TK
me, D: TK con chi tiét dung dé hach toan) ....--> cap nhat

- Mudn x6a 1 TK thi tim dén TK can xéa > nhay chu6t phai > chon Delete > gé YES
dé confirm.

3. Hé théng TK: phan nay chi dé xem Hé thdng TK

4. Piéu chinh s6 cai :

- cho phép dleu chinh lai cac thong tin khéng lien quan dén tién, sb6 CT, ky KT cla cac
CT d4 ghi s6 cai = cach nhay dup chudt trai vao cot can stra va gd nhw Excell

- Cho phép chuyén (Copy) CT sang di¥ liéu tam hoac 1 di¥ liéu khac.

6. Ma phan tich

Tao mai hodc diéu chinh ma phan tich :

Khi can sir dung sd ma phan tich nao thi cap nhat tén ma phan tich va tick V vao 6 kich
hoat bén canh.

Tao danh sach cac ndi dung cho ma phan tich nay:

Click vao nut 3 chdm ngang hang - Cé thé thém, stra, xéa danh sach néi dung mot
cach don gian.
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i
Binhnghia 1| Keh [ __|
Binh nghia 2 iNh!in viEn Kich v __l
Binhnghia 3 | Keh [ __|
Binhngha4 | Keh [ __|
User Defina 5 | Use [ __l
User Defina 6 | Use [ __l
User Defina 7 | Use [ __l
User Defina 8 | Use [~ __l

Cap nhat | Hury bé

7...BInh nghia chirng tir:

Cho phép diéu chinh loai chirng tr da c6 san hoac tao thém 1 loai chirng tlr méi theo nhu
cau st dung:

Cap nhat Tén CTw (loai CT), dién giai, Viét tat (ky hiéu CT) , do dai (0 dai ky tw cta sb CT).

+ Lap lai thang: tré lai s 1 khi sang d&u thang mai
+ Lap lai ndm : tré lai sb 1 khi sang dau nam méi
+ chon mau in ra.

Chon Cap nhat dé két thac.

Huéng dan st dung BO

49



/T

Anh Minh Informatics & Trade Co., Ltd.
R1605-Tower B-173 Xuan Thuy st., Hanoi, Vietnam.
Tel. 84-4-37875367 Fax 84-4-37875365

ANUMINH INFORMATICS E-Mail: infor@anhminh.com Website: http://www.anhminh.com/
L s e
- Edit
Tén Ghir IW Vigt tat I“"P— B0 dai IS—
DBngai  |AP Payment Loai AP “|  Kecnhoat W
M I Cudi Iﬂ— Hobilising [/ i
MEu chitir |Vnucher Ll b Hus bl
MAu T Anh | Ll MAu T vist |\=’Ducher Ll

J Twpa

[

| Description | VoucherTyps | Imit ! Lan | Last Vouc har

APALLOGC
APINY

APRCV
ARINY
ARPMT
ARTRXF
CARD
CHINTE
CHITM
Chil ANZ
ChiVANZ
CNTOB
CNTVE
CVNDAB
CVNDAT

AF Prapaid Albcation JA 3]

AP Invoica

AL

—_n--a_:

m

AP Receiving

AR Imvoics

AR Payment
Chuyan AR

Thu Thé

Chi TM Nogoai té

Chi TMWND

Chi Mgoai ta ANZ
ChiVND ngan hang ANZ
Chi MTa Other Banks
Chi NTa VCBark
ChivVND ACE Bank
Chi WND Agribank
ChiVND WCBank

RI
RF
X
TC
CN
cM

RI

RF
GJ
GJ
GJ
GJ

GJ
GJ
GJ
GJ
GJ
GJ

1

[ B e e B B = S - T I IO R - T - R -}
[ = T e T R R R e R T Y T T e R

8 . Phan quyen Cho phép tao thém méi, stra (phan lai quyen) x6a ngwoi str dung
-Co6 cap mirc do (level) cho ngwdi str dung tr 0 dén 5, cap 0 1a cAp c6 quyén cao nhét
va giam dan cho dén 5

+ Nguwoi cé cap cao hon co quyén phan quyén cho ngudi cé cap thap hon, vi du ngudi cod
Cép 0 dwoc phan quyén cho nguoi cap 1,2,3,4,5

+ CAp ngudi st dung tlr 0 dén 2 > cho phép stra cac Chirng tir da Ghi sb cai, Cp tr 3 dén
5 > khoéng dwoc phép stra cac Chirng tir da Ghi sé cai.

Huéng dan st dung BO

Phan quyén cho nguwdi stv dung dwoc hay khéng dugc str dung cac chire
nang phan meém trong phan ‘chirc nang ngwei str dung’ = Function :
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5
[ User Properties I&J
ol ;-
-

User Management - Genaral T Mambsr OFf T Functions |
Usar Chrk 1D |Nams Lovel [Disabed MIAR -
Group NTM Mauysn Thanh Mai 2 [ | | | AR_ChangeAccount

DGEM DGEM 3 [ | 1 . AR_MawAccount
NTP Mguyan Thi Phuong 1 [ AR_Postimvoics
ShiL SMILE [ - [¥] AR_PostPayment £|
-—:— AR_PosfToGL
VivanG hung {Ed|
NGA MNguysn Nga 1 [ CG_APParamaters
DT Duong Van Tuan 1 ] [¥l GG _APPayment
NTL Vuong Thi Minh 1 [ = CG_ARParameherS
- CG_Departmant
.. CG_GLParamatars
......... CG_GLPosting
CG_GLStsCodos
it (o ey (] CG_InventoryParametars
* | osimatkndu | Them neD ‘ Xoa | e | Bong ‘ --------- WICG ReporisConfia =

36 M= phan tich

Rsport
o Cap nhat B6ng
—

——

EJ7. Pinh nghia ching tf

Cac chirc néang trong phan phan quyén twong (rng v&i tirng cac chirc ndng trong cac modul

cta phan mém:

AP Phai Tra
AP _ChangeAccount Stra khach hang (NCC)

AP NewAccount Thém KH (NCC)

AP Postlnvoice Cap nhat Hb

AP_PostPayment Cap nhat Thanh todn

AP PostToGL Ghi s6 cai

AR Phai thu
AR _ChangeAccount Stra khach hang (KH)

AR NewAccount Thém KH

AR PostInvoice Cap nhat Hb

AR _PostPayment Cap nhat Thanh toén

AR_PostToGL Ghi s cdi

Config Thiét lap

CG APParameters

Thiét lap thong sd Phai tra

CG_APPayment

Thiét 1ap thong sd Phai tra

CG_ARParameters

Thiét 1ap thong s6 Phai Thu

CG_Department B9 phan
CG_GLParameters Thong sb s6 cai
CG_GLPosting Cép nhat CT
CG_GLStsCodes Ma phan tich
CG_InventoryParameters Thiét lap kho
CG_ReportsConfig Thiét lap Bao céo
CG_Security Phan quyén
CG_TaxDefinition Dinh nghi thué
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CG_TrnCode Dinh nghia Transaction code
CG_VoucherDefinition Dinh nghia chiing tr

FixedAsset Tai san ¢6 dinh, CCDC
FA AssetRoom TS trong phong

FA ChangeGlobalPara FixedAsset

FA ChangePlanLog Stra lich su béo tri

FA Configuration FixedAsset

FA FixData

Stra dit li¢u

FA TtemClass

Lép hang TSCD-CCDC

FA ItemMaster

Ma hang TSCD-CCDC

FA Location

Vi tri cia TSCHD-CCDC

FA Maintainlnquiry

Tra ctru bao tri TS

FA MaintainLog

Lich sir bai tri

FA MaintainPlan

K& hoach bao tri

FA MaintainWork

Cong viéc bao tri

FA ModifyAsset

Piéu chinh TS-CCDC

FA PostDepreciation

Trich KH , phan b

FA RegisterAsset Pang ky TS,CCDC

FA Security FixedAsset

FA WriteOff Thanh ly

GL S6 cai
GL AccDept Pinh nghia Tai khoan — B§ phan
GL_ Budget K& hoach

GL ChartOfAccount HTTK

GL_ExRate Ty gid thang

GL Invoice Diéu chinh hoa don

GL InvoicePosting Cap nhat hdéa don

GL JVEdit Stra CT

GL JVPosting Cap nhat CT (Nhat ky)

GL PLUpdate Két chuyén Lii 16

GL Report Bao cdo

GL TaxTrxf Két chuyén thué

Inventory Hang t6 kho
IV_Config Thiét lap kho

IV Delltem Xo6a mat hang

IV_Editltem Stra mat hang

IV_FinishPO Két thuc don hang

IV _InvBySession

IV _ItemClass Dinh nghia 16p hang

IV ItemMaster Dinh nghia mit hang

IV _LoadRCV Stra phiéu nhap

IV _LoadTrxf

Stra phicu xuét

Huéng dan st dung BO
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IV_Location Dinh nghia kho
IV_MinMax Update Min-max

IV Newltem Tao md&i mit hang

IV Period Chuyén ky kho
IV_Phisicallnventory Kiém ké

IV POSStockLink Xuét dinh luong
IV_PostConsumption Ghi chi phi
IV_Receiving Nhap hang

IV _Sales Bén hang

IV _StockInquiry Truy vn hang hoa
IV_StockTransaction Inventory
Purchasing — mua hang

PC Approve Duyét dat hang

PC ApproveML Duyét market list
PC_ApproveSend Guri dat hang da duyét
PC_AssginltemLevel Gan cdp mit hang

PC Assign Gan gia
PC_AssignSend Guri dat hang sau khi gan gid
PC CancelAssignltem Huy gia

PC_ChangeApproveQty

Stra s6 lwong hang duyét

PC ChangeGlobalPara

Stra thong sb trong Config (Parameter)

PC ChangePassWord

Dbi mit khiu

PC ClearData

Xoa dir liu mua hang

PC Config

Thiét lap

PC_DeptSecurity

Phan quyén b phan dat hang

PC FinishOrder

Két thuc don hang

PC FixData

Stra dit li¢u

PC_ItemConfig

Pinh nghia mit hang

PC MarketListConfig

Tao marketlist

PC Newltem

Tao md&i mit hang

PC PostToGL

Ghi s6 cai (khong dung)

PC PRHoldItem

Gitr lai hang trong don dét hang

PC PriceLevelConfig

Thiét lap mic gia

PC_PRInquiry

Truy van don dit hang

PC PurchaseOrder Tao don hang

PC PurchaseRequest Tao dat hang

PC ReAssignPricePO Gan lai gié cho don hang
PC Receiving Nhap hang

PC_Security Phan quyén

PC SendPR Gui dat hang

PC TaxDefinition Dinh nghia thué
PC_VPriceList Tao béo gid

Huéng dan st dung BO
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Period Ky ké toan
Reports Bao cao
Revenue Doanh thu

A- DPInh nghia thué:
- Tao mé&i, stra, x6a cac loai thué hién hanh
Phan nay da day du cac loai thué, khong nén diéu chinh trir khi c6 thay doi
cua nha nwéec.
B — B6 phan:
Thém, stra, x6a cac ma bo phan

C.- Stra di¥ liéu > Danh cho nha cung cap Phan mém

D. Thiét lap bao cao
Toan bo bdo cdo trong hé thong déu cé thé chinh sira, thém, bét cho phit hop véi yéu ciu clia
ting don vi ma khong cin thay ddi chuong trinh.
Vé nguyén 1y, hé théng c6 2 loai bdo cdo:
- Béo cdo trén dit liéu hé thong. Bdo cdo nay don gian, dé 1ap nhung yéu
cau nguoi 1ap phai ndam duoc co so dit liu cua hé thong.
- Bdo cdo trén dit liéu dong. Bio cdo nay cho phép tao lap dit liéu bio
cdo theo mot s6 tiéu chi co trude. Gan nhu toan bo cdc bdo cdo phan tich tai chinh déu
c6 thé lap dugc theo loai bdo cdo ndy.

* Bao cao trén dir liéu hé thong
Bdo cdo dugc tich hop véi Crystal Report va ¢6 thé diéu khién tir chuong trinh, tao ra bdo cdo
dep va c6 kha nang stra doi.

i
- = = | =1 | —_ = —
=& % 2|8 2 (@] ||= S| = e @ u|= = = s0OL | Savel
Main Fiepert |
=1 @ Database Fields T T T R e VI ST SR e e o o
= rptPaymentList; 1 | . - -
w= ClientFaliahlu | - < i . i ?AMRpts.HotelName 3 = |
== ClientMame & un date: | PrintDate x ~ - - -
== CreatedDate | - Fun time: 7 PrintTime CHITIET FHAI TRA
== Youchero & From Vendor: P@sFromCL El"o Vender: T@sToClend
== Description T - ar . B
= Originalamou | - GL Period: @Period  ?@ToPeriod
== Balance Page Headsr [Section? |
== isPrePaid
== Openamount | = N - s g .
s ciomeamiartl Chiing tis [ TT.Ngay | Diéngis 1 Hod doy_|
T LnoicePaymy Group Header #1: iptPaymentList1, ClientFolicbumn - & (Sections )
o= InvoiceSeri i = =
e Tvvicetiomb | - | ‘oliolNum © lientName : i 56 du diu k;
#-%1 Formula Fields Details (Sections ]
- [?] Parameter Fields g 5
e T B - || Woucherk @] CreatedDa InvoiceSglnvoiceNyDesceri ption o @ Inwod
F- 2 Running Totsl Fislds Group Footer #1: ipiPapmentList:1. ClientFolioum - & [Section? |
E1- 3 Special Fislds - " Tdng phét sinh} | Sum of @Invoi
- Unbound Fields = o it @ ;

86 du cud) k;

Report Footer [Sectiond ]

Téng 56 dir ddin ky?
Tdng phitsinh trong ki : Sum of @Invoi

Téng 56 du cudl k!

e » Tl S ~ < il
Diesign Report I Miew Report |

C6 thé sita, copy, x0d, tao méi bdo cdo.
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Ngudi st dung c6 thé sira céc thong tin co ban trén béo cdo: Cdc Phu dé, tiéu dé, tén bdo cdo,
trinh bay bdo cdo = c4ch chon bdo cdo cin sita = Design = kéo, di chuyén cdc dong ké, cdc text
object, thay déi tén = cach gd nhu word, thay d6 font chit , fomat... clia céc text object = cach nhdy
chuot phal vao né = chon fomat = thay ddi bat ky cdc tuy chon.....

* Bao cao dir liéu dong
Bdo cdo dit liéu dong gom 2 phan: phén dit liéu bdo cdo va phan thé hién bdo bdo.

1. Thiét lap dir liéu cho bao cao
Dit liéu bao cdo duogc dinh nghia chi ti€t cho tiing cot va ting dong, tao thanh mot ma tran chia
dit liéu s& dugc thé hién ra bdo cdo. Dit lieu s& dugc 14y ra tir s6 cdi theo cdc tiéu chi vé ky ké todn, tai
khoan, cic ma phan tich.
Trén cot chita dinh nghia vé:
- Ky cta dir liéu: thang nay - nam nay, thang truéc — nam nay, thang
nay — nam trudc...
- Kiéu cta dit liéu: s6 du dau, s6 phat sinh, s6 phat sinh ng, s6 phét sinh
6, s6 du cudi..., s6 liéu thuc hay s6 k& hoach.

Report Configuration Step 1

General Col Config Row Config 1 Test
Col [ 0 [} 7] 20| a0] 100
Data Type 3 =[C10/T1)*1 BMCMCY  =[C30/T1)1 =[C10/C30F MYCMCY  =[CEO/T1P1 FYCMCY  =(CB0./T 111 =(CE0/C80)
“wéiclth 2000 2000 2000 2000 2000 2000 2000 2000 2000
Display Order 20 30 40 50 [=40] 70 =0 30 100
Print [ Tree RETSS True True True True True True True True
nvert Sign False False False False False False False False False
- Sl Hrap Diata Type Format: sa<tbry
il |1D 1.5 2. MM: Month
CM-Credit Current Month Ch - Current Month
] Cv- Credit Current Year L1 -Last 1
CD- Credit Current Day Le - Last 10
[ ata Tope: DM-Debit Month N1 - Mest 1
R INMCMCY D-Dehit Year M1 - Manth 1 [Jan.)
DD-Debit Day M - Month 10 [Dct.)
“width: Iizmjg NM - Net Month ME - Month 12 [Dec.)
WY - Flst Year MD - Morith 13
ND - Net Day MEI-Z) - Manth 93
PopleEake i OM- Open Manth ER
0- Open Year Cv - Current Year
I+ Print MM- Credit Open Month N1 - Mest 1
_ M - Credit Open Year L1 -Last1
I Inwert Sian PH - Debit Open Month
P - Debit Open rear
BM-Budget Month

EB'r- Budget Year
ED- Budget Day

FM- Forecast Month
£dd | Hemoe Fv'- Forecast rear

FD- Forecast Day

Edit | Wpdate

Cancel

Cancel | Back | Mext

C6 thé tao ra cot 1a cong thiic tinh todn tir cdc cot bén trdi né.
Dé ddi ddu cha dit liéu in ra, chon Invert Sign
Vi du, cot 10 dinh nghia NMCMCY dugc hiéu la cot s& 1ay so thuc hién nett (ng — c6) clia
thang bdo cdo, nam bao cdo. Thang bdo cdo va nam bdo cdo s€ dugc nhép vao khi chay bio cao. Gia su
chay bdo cdo cho thang 10 nam 200z, ¢4t dit liéu nay s€ 1a s6 phat sinh nett ctia thang 10 nam 200z.
Trén dong chita dinh nghia vé:
- Tai khodn: ¢6 thé chon mot hay nhiéu tai khodn. S6 liéu sé 1a tong clia
céc tai khoan dé
- Bo phan: S6 liéu cia tai khoan s& dugc loc ra theo cac bd phan duge
chi dinh
- Cac ma phan tich: Néu st dung ma phan tich, dit liéu ciing s€ dugc loc
theo ma phan tich dugc chi dinh
Vi du trén dong 100 dinh nghia: TK 642101 dén 642109 (Luong), B6 phan 300 dén 399 (F &
B)
Tong hop cot 10 va dong 100, trén 6 ma tran (10,100) s& c6 dit liéu: chi phi luvong ctia bo phan
F&B trong thdng bdo bdo. Néu bdo cdo chay cho thang 10 nam 200z thi 6 (10,100) s& 1a tdng chi phi
luong cta bo phan F&B thang 10/200z
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Report Configuration Step 1

General Col Config Fow Config Test
Row [Row Data | Display Orde] Bold [Italic [Underdine  [Alignment  [Is Formula | |Is Data [ Print [T1 [T2 -]
al 10 ] ] (]
] oo = | = | = | | & | &= & ledd
0| [Data] 30 [ [m] [] Add
5| [Datal 35 (] [m] (] Add
a 40 ] (] o ] ]
0| =T1 50 (] (] (]
520 520 [ [m] (] (] (]
530 530 (] [} 0 (]
540 540 [mm] ] ] ] ]

= — 230 = = _"_l
= Row e

R I—ZD Display Order: [zn0 e i Frction
Hozatiate |[Dala] o IsFomula [ Is Data |
G& == d2 uu tigh céng thirc Dang 4
[Théng thudng, céng thie Cot duoe vu tién] 5
Description 1 IDoanh thu phang £
Description 2: Inmm Figventis g
Desciiption 3: |
Font Type:
ont Type: I Bold I ltalic I Underine I OmitZemo Add | Eenees Edit |
Alignment: I =1 &~ P ¥ Invert Sign
Column Types: I Cancel Update |

e | me || e |

Data Selection B

Fram To [ IncluderE sclude
E411071 E41101 Include
From || I Te | I 627101 627101 Include
E42101 E42101 Include
" |nclude " Exclude
Add | Bemowve I

Department: |21 B.210.214.211.215.200.213

Sts Code 1: I

Sts Code 2:

Sts Code 4:

|
Sts Code 3: I
|

A O

ak | Cancel

Nhu vay véi dinh nghia cho timg cot va timg dong ctia bdo céo ta ¢6 thé c6 bt ctt bao cdo tai

chinh phtc tap nao.

Trén dinh nghia dong c6 thé 1a doan text, dit liéu, cong thitc. Poan text trén cac 6 Description],

Description2, Description3 s& dugc tao thanh 3 cot tiéu dé truéc ma tran s6 liéu.
Chon 6 Invert Sign néu muon déi ddu dit liéu cho ca dong

Cic téng T1 dén T9 cho phép xit ly téng cla cdc dong dé dung & cac dong dudi, tinh todn hay
dua so6 liéu ra. Dt liéu tir mot dong c6 thé dugc cong vao téng, trir ra khoi tong, nhan vao téng, chia ra
khoi téng. Sau khi thé hién ra, téng c6 thé dugc reset dé dung lai cho dong tiép theo. Mot dong c6 thé

stt dung nhiéu tong trong T1-T9

Cong viéc con lai 1a thé hién bao céo.
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=, AM Reports x|
[[F=]| & % 22 | /& 2 |ud|[oox = | = S cegn||2 o|n £ o= = = e
tain Report | ‘ | =g S—I
wa Bae T e s TR TR Sy e e T TR Z
171 :: Feport Header [Sections | o
G |
= Runr
@ Espec | TAMR pts. HotelName
E- Unbe | - TAMR pts CompanyName

&AM pts Hotel Address g - - 2
"BAO CAOLAILO/P&L REPOR’
F#/Period: PAMSRunBHCRhEN: Budng 3

Department: Room
Page Header [Sectiond ]

L s " =i THANG NAY / THIS MONTH

: DIEN GIAT = = = = :

2 DESCRIPTION Thure hién - K€ hoach 2

i =+ Current g [T SE Budget - TL % I TL %
; 1 i 3 T a7 s T s [r=ms

Details [Sectians |
[. | [Bescriptionl “Description2 I Cold]  ColIf ColZ[  Col3] Cal-

Fiepart Footer (Sectiond )

Mgay/Date: PrintDate Print Time

PAMRPTS.REPORTFOOTER
PAMRPTS.REPORTFOOTERE

< | < | >
Design Fieport | View Report |

c

Va xem két qua

E
| % @ & F =[x =] || 4 4 e 1s oM os || e | Printer
Preview |
BAO CAO LAILO / P&L REFORT
Ki/Period: 200410  Bé Phan: Buéng
Department: Room
- THANG NAY / THIS MONTH
DIEN GIAT
DESCRIPTION Thirc hién K¢ hoach Thirc
Current TL % Budget TL % |\ TL % Curi
1 3 4 5 [] T=3/5 8
DOANH THU REVENUE
5 I}

Design Report_View Fieport |

Chii y:

- Smile Bo cho phép ngudi sit dung c6 thé xem tit ca céc loai bdo céo twong tng véi giao dién
dang dung.

C6 nghia 1a trong chic nang S6 Cdi ban c6 thé xem tét ca cac loai bdo cdo lién quan dén S6 Cai
nhu: Bang can d6i phdt sinh, S6 chi tiét tai khoan, Nhat ky chung,....Trong chitc naing Hang t6n kho
ban c6 thé xem: bdo cdo nhap xudt ton chi tiét (theo kho, theo tai khoan), bdo cdo nhap, bao cdo xuét,
Phiéu nhap, Phiéu xuét,

( Vao chiic niang “D. Bdo C40” trong timg giao dién ma ban dang dung. Chon loai bdo cdo can
tim va cick “Report”)

E. Cai dat ngon ngit: Khong ding
F. Sao luu dir liéu: khong can thiét vi hang ngay dit lieu da dugc sao luu khi déng ngay &

Lé& tan

Huéng dan st dung BO 57



Tel. 84-4-37875367 Fax 84-4-37875365
ANUMINH INFORMATICS E-Mail: infor@anhminh.com Website: http://www.anhminh.com/

Anh Minh Informatics & Trade Co., Ltd.
‘ R1605-Tower B-173 Xuan Thuy st., Hanoi, Vietnam.

G. Thiét lap két chuyén: Chi str dung khi K& todn muén két chuyén theo céc budc dic
thil theo yéu cau clia KT trudng, thudng thi Hé thong tu két chuyén ma khong cin phal thiét 1ap trong

phan nay.
O BACKOFRELVG il &F A O & i
Month End Allocation ‘ ‘i_
Butc | [¥ Kch hoat
Step# | StepName | Active | VType S8 budc:

m_m—m centte [ e paz e oD

20 Ketchuyén Lai MCLOSE Ke

Loaiching tir MCLOSE - h
i

Dn gai [K&t chusyén cusithang (xéc dinh KQKD) |

4 T — 0 Tao mai £ Cap nhat

x
Hoat dong Budc 10
10 ¥ Wich noat
Actr Acmcm ADesl:rlp: |FromAce 6 hoatdéng o

E’:B?r- I Ténhoat dang K8t chuyén cubithang (xéc dinh KQKD)
s a

z\nxéthuyé u!Kélh

Din g [Ket chuygn cusi thang (xac dinh KQKD)

Tutaikhodn  [B67r% B0 phan
DEntaikhodn  [g19 .

- ™ sir dung ma bg phan o
a7 T S
[~ Ma phantich 1 I~ Maphantich 3 5
B I~ Ma phan fich 2 ™ Maphantch4 Cap nhat
\

—

[

| User: SML GL Parod: 201203

Budc 1: tao ra cac bude két chuyén: nhap s6 budc, tén bude, loai CT (MCLOSE), dién gidi

Buéce 2: trong mdi budc két chuyén cé thé c6 nhiéu cdc hoat dong (HD) két chuyén: két
chuyén tir TK nao ctia BP nao dén TK nao:

Tao ra cdc hoat dong két chuyén: chon buéc KC & phia trén (da tao bén trén) = toa mdi (phia
dud bén phai) : nhap S6 hoat dong, tén HD, dién gial, tir TK, dén TK, ma BP néu c6 st dung mé BP....-
-> Cap nhat.

Sau khi tao ra cdc budc va cic HD két chuyén ddy du, khi chay chic nang két chuyén Lal 16,
Chuong trinh s& tu dong chay két chuyén theo cdc budc nhu da dinh nghia.

H. Account-Dept: Dinh nghia cho phép cdc TK Doanh thu va chi phi dugc phép hach
todn vao nhitng Bo phan nao.

Chon TK, tick V vao cac BP dugc hach toan.

Hodc chon BP sau d6 tick V vdo cac TK dugc hach toan.

Huéng dan st dung BO 58



